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OO0 yTBep:kIeHNM AIMUHUCTPATUBHOIO PerjaMeHTa INpeaocTaBJIeHUs
MYHHULIMIAJIBHOH YCIYIHM «YCTaHOBKAa HHPOPMALMOHHOM BbIBECKH, COIJIACOBAHUE
AU3ANH-TIPOEKTA pa3MellleHUs BbIBECKN

B cootBercTBUUN ¢ DenepanbabiMu 3akoHaMu 0T 06.10.2003 Ne 131-D3 «O6 o6mmx
IPUHIIMIIAX OPTaHU3alMd MECTHOTO caMoyIipaBieHus B Poccuiickon @enepanuu,
®denepanbHbIM 3aKk0HOM 0T 27 utofig 2010 1. Ne 210-D3 «O6 opranuzanuu
MPEOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUNTAIBHBIX YCIYT», Y CTaBOM
MYHHUITUTIATBHOTO 00pa3oBaHus «BBICKOICKas BOJIOCThY, AIMUHUACTPAIUS CEIBCKOTO
roceieHus: « BBICKOICKast BOJIOCThY IOCTAHOBIISICT:

1. YTBepauTh AIMHUHUCTPATHBHBII PEriIaMeHT MTPeI0CTAaBICHNS MYHHUIIUIIAIbHON YCIyTH
«YcTaHoBKa HH(POPMALIMOHHOM BBIBECKH, COTTIACOBAHHE JU3ANH-TIPOEKTa pa3MEIICHUS
BBIBECKWY (ITpUJIAraercs).

3. OGHapo10BaTh HACTOMAIIEE TOCTAHOBIIEHUE U PA3MECTUTH B
MH()OPMAITMOHHO-TEIEKOMMYHHKAITMOHHOW ceTu "MHTepHeT" Ha opuIlnaIbHOM caiTe

MYHHIIUINIATBHOTO 00pa30BaHus U Ha caidTe razerbl «J[HoBeI.

4. KOHTpOJIb 32 UCTIOJIHEHHEM HACTOSIIIETO MOCTAHOBIICHHS OCTABJISIIO 32 COOOI.

['maBa cenbCKOro noceyneHus E.M.I'ynsieBa



AIMUHHMCTPATUBHBIN perjaaMeHT
NMPeI0CTABJCHUS MYHUIIMIIAJIBLHON YCJIYIM «Y CTaAaHOBKA MHPOPMALMOHHOH BbIBECKH,
COrJIACOBAaHMeE AU3ANH-TIPOEKTA, pa3MellCeHUS BbIBECKID)

I. OO01ue moJIoKeHus
1. Ilpeamet peryaupoBaHusi AAMUHUCTPATHBHOIO pPerjiaMeHTa

1.1 AZMMHHUCTPAaTHBHBIA PETIAMEHT NPEIOCTaBICHUS MYHHMIMIAIBHOW YCIyTH
«YcraHOBKa MH(POPMAILMOHHON BBIBECKH, COIJIACOBAHUE JM3AMH-IIPOEKTA Pa3MEIIECHUs
BBIBECKM» Pa3padO0TaH B LENSAX MOBBIIMICHHUS KAa4eCcTBAa M JOCTYITHOCTH NPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIYTH, ONPENEIAEeT CTAHAAPT, CPOKH U MOCIEA0BATEIBHOCTD JEHCTBUI
(aIMMHUCTPATUBHBIX MPOLIEIYP) MPU OCYIIECTBICHUH MOJHOMOYMN B AJIMUHHCTpaLUU

CEJIBCKOro noceneHus: «BbICKOICKast BOJIOCThHY
2. Kpyr 3asBureeii

2.1. 3agBuTenssMM Ha TOJYyYEHUE MYHUUUNAIBHON  YCIYI'M  SIBISIOTCA
WHJVBUyaJIbHbIE TPEANPUHUMATENN U IOPUANYECKHUE JIULA (Janee - 3asiBUTENb ).

2.2. Wutepecsl 3asBUTENEH, YKAa3aHHbIX B MyHKTe 1.2 HacTOsIIEro
AIMUHUCTPAaTUBHOTO  pErilaMeHTa, MOTYT NpPEACTaBIsATh  JUIA, O0Jagaronue
COOTBETCTBYIOILMMH IOJHOMOYMSIMH (Jajee - MPeACTaBUTEND).

3. TpeOoBaHusi K NOPAAKY HH(POPMHUPOBAHUS O IPEAOCTABJICHUH
MYHHMIUNIAJIBHON YCJIYTH

3.1. UadopmupoBanre O TOpSJKE MPEAOCTABICHUS MYHHUIMNAILHOU YyCIyTu
OCYILIECTBIISIETCA:

1) HEMOCPEACTBEHHO MpHU JIMYHOM TMpUEMEe 3asBUTENS B AJIMUHUCTPALUIO
CEJIBCKOro mocesieHus: «BbhICKOoCcKasi BOJIOCThY (Hajee - YMOJTHOMOYEHHBI OpraH) WIH
MHOTO()YHKITMOHAJILHOM IIEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUITUTIATHHBIX
ycIyT (manee - MHOTO(QYHKITMOHATBHBINA HEHTP);

2) mo TenedoHy YOJTHOMOYCHHOM OPTaHe Wi MHOTO(MYHKIIMOHAIHLHOM IICHTPE;

3) OHUCHMEHHO, B TOM YHCJIE TTOCPEICTBOM AJIEKTPOHHOM MOUTHI, (PaKCUMUITEHOM
CBSI3U;

4) mocpeacTBOM pa3MEUIeHUsl B OTKPHITON U T0CTyHOM (popme uHbopmarum:

B (peaepasibHOM rocyaapcTBEHHONW HMHQpOpMAIMOHHON cucteme «EmuHbIi mopTan
rOCYJIapCTBEHHBIX M MYHHUIUMNAIBHBIX ycayr (dyskiuid)» (https:/ www.gosuslugi.ru/)
(manee - EIITY);

Ha OpUIIMATBHOM caiiTe Y OTHOMOYEHHOTO OpraHa

5) mocpencTBoM pa3MelleHus HHPOpMalUd Ha HHPOPMAIMOHHBIX CTEHIaX
YTOTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

3.2. VadopmupoBaHre OCYIIECTBISETCS MO BOMPOCaM, KaCarOIIMMCS:

Croco00B 1M01a4yM 3asIBJICHUS O MPEJOCTABICHIUH MyHUIIUIAIBHON YCIIyTH;



https://www.gosuslugi.ru/

azpecoB YTMOJIHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIIMOHANbHBIX ILIEHTPOB,
oOpailieHue B KOTOpble HEOOXOAMMO AJIsl IPEIOCTABIICHUSI MyHULIUIIAIBHON YCIyTH;

cnpaBoyHON WHGpOpManuu 0 padoTe YMOIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
noApaszaeacHuid Y MOoJIHOMOYEHHOTO OpraHa);

JIOKYyMEHTOB, HEOOXOJMMBIX [JISi TMPEJOCTABJICHHUS MYHUIIMIAIBLHON YCIYTH U
YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMH M O0S3aTENbHBIMU ISl MPEJOCTABICHUS
MYHUIMTATBHOU YCIIYyTH;

HopsJiKa U CPOKOB MPETOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH; TIOPSAJIKA MOJTyYEHUs
CBEJICHUH O X0JIe PACCMOTPEHUS 3asIBICHUS O TIPEIOCTABICHUN MYHUIIMTIAIbHON YCITyTU U
0 pe3yibTaTax MpeAoCTaBICHNUS] MyHULIUIIATbHON YCIYTH;

0 BONPOCAM MPEIOCTaBICHUSI YCIYT, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMU U
00s3aTeNIBHBIMU VIS TPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

Mopsiika ToCye0HOro (BHECYIeOHOT0) 00KamoBaHUSI NEUCTBUM (Oe3mencTBHS)
JTOJDKHOCTHBIX ~ JIMI, ¥ TPUHAMAEMBIX WMH PCIIEHUHA TPU  MPEAOCTaBICHUN
MYHUITUTIATBHOW YCITYTH.

[Tonyuenune nadopmalmu Mo BOIpocaM MpeA0CTaBICHUS MyHULIUTIATBHON YCIIYTH U
YCIIyT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U O0S3aTeIbHBIMU JJI MPEIOCTABICHUS
MYHUIIMIIATIBHON YCITyTH OCYIIECTBIsETCS OECIIaTHO.

3.3. Ilpu yctHOM OoOpatieHuu 3asButelis (JIMYHO WIH 110 TelleOoHY) TOIKHOCTHOE
JUIO0  YIOJIHOMOYEHHOIO oOpraHa, paOOTHUK MHOrOQyHKIHMOHAIBHOTO  LEHTpA,
OCYUIECTBJISIONIMNA KOHCYJIBTUPOBAHUE, OJAPOOHO M B BEAIIMBOM (KOPPEKTHOH) (popme
uH(GOPMHUPYET OOPATUBIINXCS 10 MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JODKEH HauyWHAThed C MHGOpMAIUMU O
HAaUMEHOBAaHWU OpraHa, B KOTOPBIHA MO3BOHUI 3asiBUTENb, (haMUIIMK, UMEHH, OTYECTBA
(mocnenHee - MpU HAJIWYUHM) U JODKHOCTH CHELMATUCTa, MPUHSBIIETO TeIeOHHBIH
3BOHOK.

Ecnu nomkHOCTHOE MU0 YTIOJTHOMOYEHHOTO OpraHa He MOXET CaMOCTOSITENbHO
JaTh OTBET, TelIe(OHHBIN 3BOHOK JOJKEH OBITh TepeaipecoBaH (TIEpPEeBEACH) HA JAPYTroe
JOJHKHOCTHOE JIMLIO WUJTH K€ OOpaTUBIIEMYCS JIUIY JTOJKEH OBITh COOOIEH TenedOHHbBIN
HOMEp, M0 KOTOPOMY MOKHO OyJIeT MOJYyYUTh HEOOXOAUMYIO HH(POPMAIUIO

Ecnu moaroroBka otBeTa TpeOyeT MpOJ0JKUTEILHOTO BPEMEHH, OH MPEJIaract
3asBUTENIO OIMH U3 CIIEIYIOUIUX BAPUAHTOB JATbHEHIINX JEHCTBUN: U3JI0KUTh
oOpalieHre B TMCbMEHHOM (hopMe; HA3HAYUTh APYTroe BpeMs il KOHCYJIbTalluH.

JIOMKHOCTHOE JUI0 YTOJHOMOYEHHOTO OpraHa HE BIIpaBe OCYIIECTBIATH
UH(OPMHUPOBAHME, BBIXOMSIIEE 3a pPAMKH CTaHJAPTHBIX TMPOLELYp U  YCIOBUU
PEIOCTaBICHUS MYHUIMIAIBHOM YCIYrdM, W BIHMAIOIIEE MPSMO HJIA KOCBEHHO Ha
MPUHUMAEMOE PEICHHE.

[IponomkutensHOCTs, HH(POPMUPOBaHUS IO TeNE(POHY HE JOJDKHA mpeBbmaTh 10
MUHYT.

HNupopmupoBanme oCyIIeCTBISETCS B COOTBETCTBUH € TpauKOM MpUeMa rpakiaaH.

3.4. Ilo nucbMEHHOMY OOpAaIllEHUIO JOJKHOCTHOE JIMIO YTOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIH 3a MPEAOCTaBICHUE MYHHUIMIANBHON YCIyTH, MOAPOOHO B
NUCbMEHHOM (OpME pa3bsCHSAET TPAKIAHUHY CBEIACHUS IO BONPOCAM, YKa3aHHBIM B
nyHKTe 3.2. HacTOAIEro AJAMUHUCTPATUBHOTO PETJiaMEHTa B MOPSJIKE, YCTAHOBIEHHOM
@enepanbHbiM 3ak0HOM OT 2 Mast 2006 r. Ne 59-@3 «O mnopsigke paccMOTPEHUs



oOpamenuii rpaxknan Poccuiickoit deneparun» (nanee - @enepanbhbliii 3akoH Ne 59- ©3).

3.5. Ha EIII'Y pa3memarTcs cBeleHus, HpeaycMoTpeHHble IlonmoxkeHnem o
benepaibHON TOCYyAapCTBEeHHONW WH(OpMaIMoHHOW cucteme «DenaepanbHbIili peecTp
rOCyIapCTBEHHBIX W  MYHUUUMNAIBHBIX  yCIyr  (QYHKIHI)»,  yTBEPKIACHHBIM
nocranoBienueM [IpaButensctBa Poccuiickoit @enepanuu ot 24 okts0ps 2011 romga Ne
861.

Hoctyn k uHpOpMaluu O CPOKax M MOPSAKE NPEIOCTABICHUS MYHUIMIIAIBHOU
YCIyTU OCYLIECTBIISIETCS] O€3 BBIIIOJIHEHUS 3asBUTENEM KaKUX-IMOO TpeOOBaHUi, B TOM
yucie 0e3 MCHOJIb30BaHUS IPOTPAMMHOIO OOECIEeUeHHUs, YCTaHOBKA KOTOPOro Ha
TEXHUUYECKHUE CpPEJCTBA 3asBUTENSI TPEOYeT 3aKIHOYEHHs JIMLIEH3MOHHOTO WM HHOIO
COTJIALLIEHUs ¢ MpaBooOJIafaTesieM MPOrpaMMHOIO 00eCIedeH s, MPEeayCMaTPUBAIOIIETO
B3MMAHHE IJIAThl, PETUCTPALMIO WIH aBTOPU3ALMIO 3asBUTEINS WM MPEIOCTaBICHUE UM
MEPCOHAJIBHBIX JTAHHBIX.

3.6. Ha odwunmansHoMm caiiTe YMOJTHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
MPEIOCTABIICHUSI MyHUIIMIIAILHOW YCIIYTU U yCIYT, KOTOPBIE ABJSIOTCS HEOOXOUMBIMU U
0o0sA3aTeNbHBIMM ~ JUISI ~ MPEJOCTABICHHS  MYHULMIAIBHOM  yCIOyrd, MW B
MHOTO(YHKIIMOHAJIHLHOM HEHTPE pa3MeIIaeTcs CIeayIolas CripaBoyHasi HHPOpMaIus:

O MeCTe HaxoXAeHus U rpaduke paboThl YIOJIHOMOUYEHHOTO oOpraHa U HX
CTPYKTYPHBIX MOJAPA3/EICHUM, OTBETCTBEHHBIX 3a NPEIOCTABICHUE MYHHUIMNAIBLHOM
yCIIyTH, a TAK)K€ MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB;

CIPaBOYHbIE TEIEPOHBI CTPYKTYPHBIX MOAPA3IEICHUN YIOJTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHHUIMNAIBHOM YCIyrd, B TOM 4YHCIE HOMED
tenedona-aBronHopMaropa (Ipyu HATHUYUH ),

afapec OoMUIMANTBHOTO caiTa, a TakXKe OJJICKTPOHHOM MOYThl W (W) (OPMBI
oOpaTHOH CBSI3U YTIOJTHOMOYEHHOTO oprana B cetu « IHTepHer».

3.7. B 3amax oxuaaHus YIOJHOMOYEHHOTO OpraHa pa3MeIarTCsi HOpPMATHBHbBIE
MIPABOBBIE AKThI, PETYJUPYIOIIME MOPSAOK MPEAOCTABICHNUS MYyHULUMIIATBHOW YCIIyTH, B
TOM 4HCIe AJIMUHUCTPATUBHBIM PETJIAMEHT, KOTOpble IO TPEOOBAHMIO 3aIBUTENS
MPEAOCTABISIIOTCS €MY JUIsl O3HAKOMIICHHUS.

3.8. Pa3memienne wuHpoOpManuu O TMOPSAKE MPEAOCTABICHUS MYHHUIIMIIAIbHON
yCIyrd Ha MH(OPMALMOHHBIX CTEHAAX B MOMEIIEHUH MHOTO(YHKIIMOHAIBHOIO LIEHTpa
OCYIIECTBISIETCSI B  COOTBETCTBUM C  COIJIAIIEHUEM,  3aKIIOUEHHBIM  MEXIY
MHOTO(QYHKIIMOHAIbHBIM LICHTPOM U Y IOJIHOMOUYEHHBIM OPraHOM C y4€TOM TPeOOBaHUM K
MH(POPMUPOBAHUIO, YCTAHOBJIEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Undopmanuss o0 Xome paccMOTpPEHHMs 3asBICHHA O MPEAOCTaBICHUU
MYHULIMNIAJIBHOW YCIYIM M O pe3yjbpTaTax IPEeAOCTaBICHUS MYHULUIAIBHON YCIyTH
MOJKET OBITh MOJy4YeHa 3asBUTENEM (€ro IpeacTaBuTeneM) B InyHoM kabunete Ha EINTY,
a TAK)K€ B COOTBETCTBYIOILEM CTPYKTYPHOM IMOAPA3ACICHUHA Y IOJHOMOYEHHOTO OpraHa
py 0OpaIIeHUH 3asIBUTENS JTMYHO, MO TeJIe(POHY MOCPEACTBOM IIEKTPOHHOM MOYTHI.

II. Cranmapr npenocraBjieHHMs] MYHUIMIIAJIBHON YCIyTH

4. HamMeHOBaHHe MYHMIMIIAJIBHON yCIyIH

4.1. MynurunanpHas  yciayra «YcTaHOBKa  WH(OPMAIMOHHOW  BBIBECKH,
COTJIACOBAHUE AU3ANH-NPOEKTA PA3MEILICHHS BBIBECKI



S. HauMmeHoBaHMe OpraHa rocyAapcTBeHHOH BJIACTH, OPraHa MECTHOI'O
caMoylnpaBJieHUs (OpraHM3anuM), NPeIoCcTAB/IAIIIEr0 MyHUIMIIAIbHYIO

yeayry

5.1. MyHnununanpHasi yciyra OpeloCTaBISIETCA YIOJIHOMOYEHHBIM OpPraHOM —
AJIMMHUCTpaUUend CeIbCKOro mnoceneHusi «BbICKoJcKas BOJOCTh,JJHOBCKOro paioHa,
[IckoBckoit o0nacTu.

5.2. B mnOpenocTaBieHMM MYHULMIAIBHOM YCIYrM NPUHUMAKOT  Y4acTHE
YnonHOMOYeHHbIE ~ OpraHbl  (MHOTO(QYHKIIMOHAJbHBIE  LEHTPHl IPH  HAIUYUU
COOTBETCTBYIOILIETO COIVIAIIEHUS O B3aUMOJICHCTBHH).

IIpy mnpenocraBieHMM MYHULUINIAIBHOW YCIYTH  YTOJHOMOYEHHBIA OPraH
B3aMMOJEUCTBYET C:

- Ynpasnenuem denepanbHoil HAI0roBoM ciyx0b1 Poccuu;

- VYmpasnenuem denepabHoON Ci1y>XObl TOCYTAPCTBEHHON pErucTpaluy, KaaacTpa
U KapTorpaduu.

5.3. Ilpu npenocTaBiICHUM MYHUIUMIIAIBHON yCIyrd YIOJHOMOYEHHOMY OpPTraHy
3anpemniaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JEUCTBUIM, B TOM YHCIIE
COTrJIaCOBaHUM, HEOOXOAUMBIX /JIs MOJIYYEHHS] MYHULIMIAIBbHON YCIYTH M CBSI3aHHBIX C
oOpalieHMEM B HHbBIE TOCYJAapCTBEHHBIE OPraHbl W OPraHu3alu, 33 HCKIOYEHUEM
MOJIyYEHUs YCIYT, BKIIOYEHHBIX B IEPEUEHb YCIYT, KOTOPBIE ABISAIOTCS HEOOXOUMBIMU U
00s3aTeIbHBIMU JJIS1 TPEIOCTABICHUS MYHUITUTIATBHONU YCIIYTH.

6. Onucanue pe3yabTara NPeAOCTABICHUS MYHUIUNIAJIBHON YCJIYIH

6.1. Pe3ynbTaToOM NpeaocTaBiieHUs MyHULUIIAJLHON YCIYTH SIBIIAECTCA:

- YBEIOMJIEHHE O COTJIACOBAHWU yCTAaHOBKHM MH()OPMALIMOHHOW BBIBECKH, AM3AilH-
IIPOEKTA Pa3MELIECHUs BBIBECKH;

- OTKa3 B IIPEIOCTABIIEHUU YCIIYTH.



7. Cpoxk mpenocTraBjieHHs] MYHUIUNAJIbHOH YCJYIHM, B TOM 4HCJEe C y4eTOM
He00X0AUMOCTH O0OpalleHUusi B OPraHU3alMH, yYYACTBYKIIHE B IpeIoCTABJICHUH
MYHUIUNAIbHON yCIyTIH, CPOK NPUOCTAHOBJICHUSA npeaocTaBJICHUsA
MYHUIUNAJIbHON YCJIYrd, CPOK BbIIa4M (HANPABJIEHHUN) JOKYMEHTOB, SBJISIIOIINXCSH
pe3yJIbTATOM MPeI0CTABJEHUSI MyHUIMIAILHON yCJIyTrn

7.1. YnomHoMOYeHHbII oprad B TeueHue 10 paboumx qHEH cO JHS pEeTUCTpaluu
3asIBJICHUS U JOKYMEHTOB, HEOOXOUMBIX JJI IPEAOCTABIICHN MyHULUMIIAIbHOM YCIIYTH B
YoTHOMOYEHHOM OpraHe, HampaBiIseT 3asBUTEII0 CIOCOOOM YKa3aHHOM B 3asBIICHUU
OJIMH W3 pe3yJIbTaTOB, YKa3aHHBIX B IIYHKTE 2.5 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

8. HopmaTuBHbIe NPpaBOBbIE AKThI, PeryJTUpPYIOLIHe NMPeI0CcTABIEHHE
MYHUIUNAIBHON yCIayTH

8.1. IlepeyeHr HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOLIUX IMPEAOCTABIICHUE
MYHULIUINIAJIBHOW YCIYTH (C yKa3aHHEM HMX PEKBH3UTOB M HCTOYHUKOB O(UIIHMAIBLHOTO
onyOnuKoBaHus) B (emeparbHOM rocynapCTBEHHON HMH(POPMAIIMOHHON CHUCTEME
«DenepanbHbIl peecTp rocydapCTBEHHBIX U MYHHIIMNANbHBIX YCIyr (QyHKUMM)» U Ha
EIIT'Y.

9. UcuepnbiBamoumuii nepevyeHb JOKYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBLIMU AKTAMM /ISl IPEI0CTABJIEHUA MYHUIMIIAILHOI
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0OXO0AMMbIMY U 00513aTeJIbHBIMH JIJISI

MpeaoCcTABIEHU MYHUIMIIAJIBHON yCIYT'd, NOMJIeKAIMX NPeACTABIEHUI0
3asiBUTeJIEM, CIIOCOOBI UX MOJIyYeHHs 3asiBUTE/IEM, B TOM YHUCJIE B 3JIEKTPOHHOM
(opme, NOPSIIOK UX MPeACTABICHUS

9.1. [Ins nosy4yeHHs] MyHULIMIIAIIBHOM YCITYTH 3asBUTEIb ITPEICTABIISIET:

1) mpaBOycTaHABIMBAIOIIMNA JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeIaeTcs
3asiBUTENH (B Cydae, eciu HeoOXOAUMbIe TOKYMEHTHI M CBEICHHUS O MpaBax Ha OOBEKT
otcytcTBYIOT B EI'PH);

2) cormacue CcOOCTBEHHHMKa  (3aKOHHOTO  BJajeiblla) Ha  pa3MelleHue
UH(OPMAIMOHHOW BBIBECKU (B Cllydae, €ClId JUJIi YCTAHOBKM BBIBECKH HCIIOIB3YETCS
UMYIIIECTBO UHBIX JIMIL);

3) nu3alH-POEKT.

[Ipu wampaBnenun 3asBieHust nocpeactBom EIIIY ¢opmupoBanue 3asBieHus
OCYIIECTBIISIETCS TOCPENCTBOM 3arlojHeHHs] uHTepakThBHOW ¢opmbl Ha EIIIY 0e3
HEOOXOJMMOCTH JOMOJIHUTEIBHOM MOJau1 3asIBIICHUS B KaKOW-1100 MHOH opMe.

B 3asdBiieHMH TakKe yKa3bIBaeTCsd OJUH U3 CIEAYIOMIMX CIIOCOOOB HANPAaBIICHUS
pe3ysbTara NpeJoCTaBICHUS MyHUIIMIAIBHON YCIIYTH:

B (hopMe FNEKTPOHHOTO JOKyYMeHTa B tnyHOM kaOunete Ha EIN'Y;

Ha OyMa)XHOM HOCHTEJIE B BHJIE€ pacCleyaTaHHOIO SK3EMIUIIpAa 3JIEKTPOHHOTO
JIOKyMEHTa B Y IOJIHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAJILHOM IIEHTPE.

9.1.1. JIokyMeHT, yIOCTOBEPSIOIIMI JIMYHOCTD 3aBUTENS, IPEICTABUTEIIS.



B ciywyae Hanpasnenus 3assineHus nocpencrsom ElIIIY cBenenns u3 noxymeHra,
YAOCTOBEPSIOWIETO  JIMYHOCTh  3aABUTENA, IPEICTABUTENS, IPOBEPAIOTCA  IPHU
MOJITBEPKJICHUH YUeTHOM 3anucu B EquHol cucteme naeHTuukanuy 1 ayTeHTuuKam
(manee - ECHA).

B cnydae, ecim 3asgBIEHUE TONACTCA IPEACTABUTENEM, JONOJHUTEIBHO
IIPENOCTABIACTCSA JOKYMEHT, NOATBEPIKAAOLINI ITOJITHOMOYHMSI IPEACTABUTEIA
JEHUCTBOBATh OT UMEHU 3asBUTEIIA.

B cnydae ecnu JOKYMEHT, NMOATBEPKIAIOIIMNA ITOJIHOMOYMS 3asiBUTENS BBIIAH
IOPUIMYECKUM JIMIOM - JIOJDKEH OBITh MOANMCAH YCWJICHHON KBaJM(UKALMOHHON
AJIEKTPOHHOM MOJIHUCHIO YIIOJTHOMOYEHHOTO JINLA, BBIAABIIETO JOKYMEHT.

B ciydae eciM ITOKyMEHT, NMOATBEPKIAIOIIMANA IOJHOMOYMS 3asiBUTENS BbIJAH
UHIUBUIYAIbHBIM  NpEANPUHUMATENIEM - JIOJDKEH OBITh NOANKMCAH  YCHIJIEHHOMN
KBAJIM(DUKALIMOHHOM 3JIEKTPOHHON MOAMUCHI0 HHANBUAYAIBHOTO MIPEANTPUHUMATETIS.

B cimydyae ecnu OKyYMEHT, INMOATBEPKIAIOIIMN IOJHOMOYHS 3asBUTEINISI BBIJIAH
HOTApUYCOM - JOJDKEH OBbITh MOJIMUCAH YCUJICHHOW KBaTU(UKALMOHHOW 3JIEKTPOHHON
IOANMCHI0 HOTapuyca, B HHBIX CIy4YasX - IOANMCAHHBIA IPOCTOM JIIEKTPOHHOMN
IOAIMCHIO.

9.1.2. 3asgBrneHuss W mnpwiaraeéMble JOKYMEHTHI, yKa3aHHble B TyHKTax 9-.9.1
AJMUHUCTPATUBHOIO PErjlaMEHTa HaIIPaBIIAIOTCS (II01at0TCsA) B Y IOJTHOMOUYEHHBIN OpraH
B 2JIEKTPOHHOH (hopMe myTeM 3amojHeHUs (opMbl 3ampoca depe3 JMYHBIA KaOMHET Ha
EIII'Y.

10. HcuyepnbpiBarommii nepevyeHb JOKYMEHTOB, HE0O0OX0AMMbIX B
COOTBETCTBUM ¢ HOPMATUBHBLIMH NPABOBLIMH aKTaMHM VIl IPEAOCTABJICHUSA
MYHUIUNAIBHON YCIYTH, KOTOPbIe HAXOAATCH B PACIIOPSKEHUH TOCY1apCTBEHHBIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYIIPaBJICHHUS U HHBIX OPraHOB, yYACTBYIOLIUX B
MPeI0CTABJICHUH IOCYyAAPCTBEHHBIX WM MYHUIIUNIATBHBIX YCJIYT

10.1. Ilpu mpenoctaBieHNN MYHHUIIMIAIBHON yCIIyTH 3amperiaercss TpedboBaTh OT
3asIBUTES:

10.1.1. IlpencraBieHuss AOKYMEHTOB M HH(POpPMAIMM WJIA OCYLIECTBICHUSA
NEUCTBUM, MPEICTAaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHBHBIMH TPABOBBIMH AKTaMH, PErYJIUPYIOIIMMH OTHOLIEHWS, BO3HUKAIOIIHME B
CBS3U C IIPEIOCTaBICHUEM MYHUIIUIIAIBHON YCIIYTH.

10.1.2. IIpencraBieHust JOKYMEHTOB U MH(OpMaLMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMHM TMPABOBbIMU akTamu Poccuiickoit deneparuu u IIckoBckoit o6macTy,
MYHULUIIAIbHBIMA  NPABOBBIMH  AKTaMU  AJIMUHHCTPAlUU  CEIbCKOIO  ITOCEICHUS
«BpICKOACKAs BOJIOCTH» HAXOJATCS B PACHOPSIKEHUH OPraHoB, IIPEIOCTaBIISIOIINX
MyHULUIAIBHYK0  YCIYry, TOCYHAapCTBEHHBIX  OpPraHOB, = OPraHOB  MECTHOTO
caMoOympaBiieHus M (WJIM) HOJBEIOMCTBEHHBIX I'OCYAApCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIIPaBJIEHUS  OpraHU3alMi, Yy4YacTBYIOIIMX B  NIPEIOCTaBICHUU
MYHULMIAIBHBIX YCIIYT, 32 UCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTh 6 cTaThu 7
®enepanpHoro 3axkoHa ot 27 wurwoaa 2010 roma Ne 210-@3 «OO0 opraHuzanuu

MIPEIOCTABIICHUS TOCYAPCTBEHHBIX M MYHUIIUIIABHBIX yCIIyT» (manee - denepaibHbIi
3akOH Ne 210-®3).



10.1.3. TlpencraBneHuss MOKYMEHTOB H HWH(OpMAIuu, OTCYTCTBHE U (MJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPHU IEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEJOCTaBICHUS MYHULMIAIBHOW yCIyru, Jubo B
PEI0CTABICHUN MYHUIIUIIATBHOM YCIIYTH, 332 UCKIIIOUEHUEM CIEAYIOIINX CITyYaes:

U3MEHEHHEe TpeOOBaHMM  HOPMATHUBHBIX MPABOBBIX AKTOB, KacCaIOLIUXCS
MPEIOCTaBICHUS MyHUIIMIIAIBLHON YCIYTrH, MOCe NEPBOHAYANIbHOM T0/Iauu 3asBJICHUS O
MPEIOCTABICHUN MYHUIIMTIATBHON YCIIYyTH;

HaJIM4Me OIIMOOK B 3asBJIEHUU O MPEAOCTABICHUU MYHHUIIMIIAIILHOM YCIYTH U
JOKyMEHTaX, TMOJIaHHbIX 3asBUTEJEM IIOCJE T[EPBOHAYAIBHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEJOCTaBICHUS MYHULMIAIBHOW yCIyru, Jubo B
IPEIOCTABICHUN MYHULIMIIAJBHON YCIYTH U HE BKIIIOUEHHBIX B MPEACTABICHHBIA paHee
KOMILJIEKT TJOKYMEHTOB;

UCTEUCHUE CpOKa JCHCTBUS JOKYMEHTOB WM H3MEHEHHE HH(POpPMAIUU IOCIe
NEPBOHAYAJIBHOTO OTKa3a B NPHEME JOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTaBICHUS
MYHHUIIUIIAJIBHON yCIyTH, TNOO B MPEIOCTABICHUN MYHULIUIIAJILHON yCIYTH;

BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB) OLIMOOYHOTO
WM TIPOTUBOIIPABHOTO ACHCTBUS (0€31eHCTBUA) JOJKHOCTHOTO JIMA Y MOJTHOMOYEHHOTO
opraHa, Cly)aiero, pa0OTHHMKa MHOrOQyHKIHMOHAIBHOTO LEHTpa, pabOTHHKA
OpraHu3aluM, NpeaycMoTpeHHoM 4acThio 1.1 crateum 16 depepanpbHOro 3akoHa Ne
210-®3, npu mepBOHAYAILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIECHUS MYHUIIMIAIBHON YCIYTH, JMOO0 B MPEAOCTaBIECHUU MYHHUILIMIMAIBLHON
YCIIyI'HM, O Y€M B IUCBMEHHOM BHUJE 3a MOJANUCHIO PYKOBOJIUTENS YTMOJHOMOYEHHOTO
opraHa, pyKOBOAMTENS MHOTO()YHKIIMOHAIBHOTO IIEHTpa MpHU MEePBOHAYATIEHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIs MPEIOCTABICHUSI MyHULIUIIAJILHON yCIyTH, TN00
PYKOBOJUTENSL OpraHU3alMM, NMPEeayCMOTpeHHOM 4JacThio 1.1 craten 16 ®enepanbHOro
3akoHa Ne 210-®3, yBegomuisieTcsl 3asBUTENb, A TAaKXKE€ MPUHOCITCS HW3BUHEHUS 3a
JIOCTABJICHHBIE HEY100CTBA.

11. UcuepnbiBarouuii nepeyeHb OCHOBAHMI JJIsl 0TKa3a B IpHeMe JOKYMEHTOB,
HEe00XOAMMBIX JJIsl PE0CTABJICHUS MYHUIUIIAJIBbHON YCIyTH

11.1. OcHoBanusiMH MJIsI OTKa3a B MPUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEAOCTABIICHNS MYHULIUIIATLHOMN YCIYTH, SIBISIOTCS:

a) YBEIOMJIEHHME IOJAaHO B OpraH MYHHUUMIIAJBLHON BIJIACTH, OPraH MECTHOTO
CaMOYIIPaBJICHUS WJIM OPTaHU3aLUI0, B IOJIHOMOYHS KOTOPBIX HE BXOJUT MPEJOCTABICHUE
yCIIyTH;

0) HemoyJiHOE 3amojHeHWe moJie B (opMe yBEIOMIIEHHA, B TOM 4YHUCIE B
UHTEepakTUBHOM dopMme yBenomienus Ha EIITY;

B) MPEACTABIICHUE HEMOJHOTO0 KOMIUJIEKTAa JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABIICHUS YCIIYTH;

I') NpPEICTaBICHHbIE JOKYMEHTHl YTpPaTWIW CHJIIy Ha MOMEHT OOpalleHus 3a
YCIIyTOH;

1) TIPEACTABJICHHbIC 3aABUTENIEM JOKYMEHTBI COIEPKAT MOJUUCTKU U UCTIPABIICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSAIKE, YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoin
Oenepaunu;



€) JIOKYMEHTBI COJIEpKAT MOBPEKACHUS, HATMYKNE KOTOPBIX HE MTO3BOJISIET B IOJIHOM
o0beMe HMCIOB30BaTh MHMOPMAIIUIO W CBEIACHUS, COJEp)KAIIUecs B TOKYMEHTaxX s
IPEIOCTABIIEHUS YCIIYTH;

) JOKYMEHTBI, HEOOXOQUMBbIE [JIsl MPEJOCTABJICHHUS YCIYTH, TMOJaHbl B
AIIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI;

3) BBISBIEHO HECOOJIOJIEHUE YCTaHOBJIECHHBIX cTaThed 11 denepanbHOro 3akoHa
or 6 ampens 2011 r. Ne 63-®3 «OO06 5>0eKTPOHHOU MOINMUCH» YCIOBUM MpPU3HAHUS
JNENUCTBUTENLHOCTH YCUJIEHHOUN KBANM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOMUCH.

12. HcuepnbiBarouuii nepe4eHb OCHOBAHMI JJ1sl IPUOCTAHOBJICHHUS WJIN
0TKAa3a B MPEAOCTABJICHMH MYHHIMIIAILHON yCIYyI'H

12.1. OcHOoBaHMi [UIsi TNPUOCTAHOBJICHHSI MPEJOCTABICHHUS MYHHIMIAIBHON
YCIYTH 3aKOHOJATeIbCTBOM Poccuiickoit denepannu He Npe1yCMOTPEHO.

12.2. OcHOBaHMs 1JIs1 OTKa3a B IPEJOCTABICHUN MYHULIMIAIIBHON YCIIyTH:

a) JTOKyMEHThl (CBEIEHHMs), MPEACTABICHHBIC 3asBUTEIEM, MPOTUBOPEYAT
JOKyMEHTaM  (CBEIEHMSIM),  TIOJYYEHHBIM B  paMKaXx  MEXBEJOMCTBEHHOIO
B3aMMO/ICHCTBUS;

0) OTCYTCTBHE cOIIacHsi COOCTBEHHMKA (3aKOHHOTO BJIaJieliblla) HAa pa3MelleHue
MH(POPMaLMOHHON BBIBECKHU;

B) OTCYTCTBUE y 3asiBUTEIISI [TpaB Ha TOBAPHBIN 3HAK, YKa3aHHBIN B IU3alH-IIPOEKTE
pa3MelIEeHNs BbIBECKH;

I') HECOOTBETCTBUE IPEJCTABICHHOIO 3asBUTENIEM IU3alH-IPOEKTa Pa3MEIIECHUs
BBIBECKU TPEOOBaHMSIM MPABUJ Pa3MELIECHUS U COIEPKaHNUs NH()OPMALIMOHHBIX BBIBECOK.

13. IlepeyeHs yciayr, KOTOpbie SIBJASIIOTCHA HEOOXOAUMBIMH M 00513aTeJIbHBIMU

JJISl IPEAOCTABJICHUS MYHUIIUIIAJIbHOM YCJIYITH, B TOM YHCJIe CBEACHHUS 0 JOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIABAE€MbIX) OPraHM3ALUAMMH, YYACTBYIOIIUMHU B
NpeI0CTABJICHUN MYHUIUNIAJIBHOM YCIYIH

13.1. Ycnyru, HeoOxoaumble W 0Os3aTeNbHble AN MPEIOCTABIICHUS
MYHHUIIUIIAJIBHON yCIYTH, OTCYTCTBYIOT.

14. Ilopsanaok, pa3mep U OCHOBAHUS B3MMAHMS FOCYIAPCTBEHHON MONLJINHBI
WJIM MHOH OIUIAThI, B3UMAaEMOM 32 NMPea0CTaBJIeHue MYHUIMIIAJIBLHON YCJIAYTH

14.1. IlpenocraBieHne MyHUIIUTIAILHON YCIYTH OCYIIECTBIISETCS OECIUIATHO.



15. Mopsaok, pa3Mep U OCHOBAHMS B3MMAHNS ILUIATHI 32 NPe0CTABIEHHE
yCJIYT, KOTOPbIe SIBJISAIOTCS HEOOXOAMMBIMH U 00s13aTeIbHBIMH 1JI51
NpeAoCTABJIEHUSI MyHUIIMNIAJIbHON YCJIYI'H, BKIKYasi HHPOpPMALHIO 0 METOIHKE

pacuera pa3Mepa Takoil IJIaThbl

15.1. VYcayru, HeoOXomuMble ©  00s3aTe€NIbHBIE JUISI  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH, OTCYTCTBYIOT.

16. MakcuMaabHBII CPOK 0:KUIAHUA B OYepeaH NPH Mojaaye 3anpoca o
NpeaoCcTaBJIeHUU MYHUIIUNIAJIbHOM YCJIYTH M NIPH NOJyYeHUH pe3yJibTaTa
NpeaoCcTABJIEHU MYHMIMIAILHON yCJIyTrH

16.1. MakcumanbHbIi CpPOK OXHAAHUS B OYepeau IMpU IMoJade 3ampoca o
MIPEAOCTaBICHNHA MYHULIMIIATBHON YCIYTH U MPU MOJYYECHUH PE3yJIbTaTa MPeI0CTABICHUS
MYHUIIUNIATBHON YCIYrd B YIOJIHOMOYEHHOM OpraHe Wil MHOTrOQyHKIHOHATHLHOM
LEHTPE COCTABIIIET HE OoJiee 15 MUHYT.

17. Cpok 1 mopsSiAOK perucTpanum 3anpoca 3assBUTEJIA O MPe10CTaBIeHUN
MYHUIUNIAJIBHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (hopme

17.1. Cpox perucrpanuu 3asBJICHHAs O NPEIOCTABICHUY MYHUIIUIIAIBHON YCIYTH B
Y1oJIHOMOYEHHOM OpraHe B TedeHue | pabouero IHsA CO JHS NOJy4YEHUs 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUS MyHHUIIUIIATbHON yCIYTH.

B ciiyyae HanMuus OCHOBaHWM JUIsl OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEOCTABICHUSI MYHHUIIMIAIBHOW YCIIYI'M, YKAa3aHHBIX B IIyHKTe 2.12 HacTosIIero
AJMUHHACTPAaTUBHOI'O PEMVIAMEHTA, Y IOJHOMOYEHHBII OpraH He MO3/IHEE CIEAYIOIIETO 3a
JTHEM TIOCTYIUICHHUS 3asBICHHUS M JOKYMEHTOB, HEOOXOAMMBIX IJIsi MpPeIOCTaBJICHUS
MYHULIMNIAJBHOW  yCInyrd, paboyero [HsA, HampapiseT 3asBUTENI0 JMOO  €ro
IPEJCTABUTENIO pElIeHne 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX s
IPEIOCTABIICHUS MyHULIMIIAIBHOM YCIIyTH 110 (hopme, ipuBeieHHON B [Ipunoxkenun Ne 3 k
HACTOSIIEMY AJIMUHHACTPATUBHOMY PEIJIAMEHTY.

18. TpeboBaHus K MOMeELIEHUSIM, B KOTOPbIX NPEIOCTABJISIETCA MYHUIUNIAJIbHAS
ycayra

18.1. MecTonoyiokeHre aIMUHUCTPATUBHBIX 3JaHUI, B KOTOPBIX OCYILECTBIIAECTCA
npueM 3asBJICHUM U TOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHUS MYHUIUMIAIbHON
YCIIYTH, & TaKXKe BblJa4ya Pe3yJIbTaTOB IIPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, TOJKHO
obecrieunBaTh ya00CTBO Ui TpakJaH C TOYKH 3PEHHS MEIMIEXOJHOM JOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B cnyudae, ecniu umeercs BO3MOKHOCTh OpraHM3allMM CTOSIHKU (IIAPKOBKHU) BO3JIE
3/1aHus (CTPOEHHUA), B KOTOPOM pa3MEIIEHO MOMEIIEHUE NpUeMa U BbIIAYU TOKYMEHTOB,
OpPraHM30BBIBAETCS CTOSHKA (ITAPKOBKA) JUJIs INYHOI'O aBTOMOOMIIBHOI'O TPAHCIIOPTa
3asiBUTENIEH. 3a TI0JIb30BAaHUE CTOSHKOM (TMTapKOBKOM) € 3asiBUTEJIEH IJIaTa HE B3UMAETCSL.



JI1sl mapKOBKHU CIIELMAJIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAJIUAOB HA CTOSHKE
(mapxoBke) BoizesnsaeTcs He MeHee 10% MecT (HO He MEeHee OJJHOTO MEeCTa) J1Jis OECIIaTHOM
NAapKOBKU TPAHCIOPTHBIX CPEACTB, ynpaBisieMblx umHBamuaamu I, II rpynm, a Takxke
naBamaamu Il rpynner B mopsiake, ycraHoBieHHoOM lIpaBurensctBom Poccniickon
denepanuu, W TPAHCIOPTHBIX CPEACTB, MEPEBO3AIIUX TaKUX HHBAIUIOB U (WJIN)
JIeTe-NHBAJINIIOB.

B nensix obecrieyeHusi OeCHpensiTCTBEHHOTO JIOCTyNa 3asiBUTENEH, B TOM YHUCIE
MEPEABUTAIOIINXCS HA MHBAJUIHBIX KOJSICKAX, BXOJ B 3[JaHUE U IOMEUIEHU, B KOTOPBIX
MPENOCTABISACTCd MYHULMNANbHAS YyChyra, OOOpYyIylOTCS NaHAyCaMH, TOPYYHSIMH,
TaKTWJIbHBIMA ~ (KOHTPACTHBIMU)  HPEAYNPEeKIAOIMIMMH  3JEMEHTAMH,  UHBIMU
CHEIUAIbHBIMU TPUCTIOCOOJICHUAMHU, MO3BOJISIOIMIMMHU O0ECIEYUTh OeCpensaTCTBEHHBIN
JOCTYM U MEPEIBUKEHUE NHBAIUAO0B, B COOTBETCTBUHU C 3aKOHOJIATENIBCTBOM Poccuiickoi
denepanuu 0 COMANBHOM 3aIUTE NHBAIUAOB.

LlenTpanpHblil BXO B 3J[aHUE YTIOTHOMOUYEHHOTO OpraHa J0JKEH ObITh
obopynoBaH nH(MHOPMAITMOHHON TaOIMUKON (BBIBECKOI), CoMlepKaliei nHPOpMaIuio:
HAaMMEHOBAHHE;

MECTOHAXO0XACHUE U FOPUINYECKHI aJIpec;

pexxuM paboThl; rpaduK npuema,

HOMeEpa TenedOHOB sl CIIPaBOK.

[loMemieHnsi, B KOTOPBIX MPENOCTABISIETCS MYHULMNAIbHAS YCIYyra, IOJKHBI
COOTBETCTBOBATh CAHUTAPHO-IUIEMHOJIOTHUYECKHUM IPABUJIaM U HOPMAaTHUBAM.

[Tomenienusi, B KOTOPBIX MPEAOCTABISACTCS MYHUIIMITAJIbHAS YCIYyTa, OCHAILAKOTCSA:

IIPOTUBOIIOKAPHOM CUCTEMOM U CPEACTBAMHU MOKAPOTYIICHUS; CHCTEMOM

OTNIOBELIEHHUS O BO3HUKHOBEHUH YPE3BBIYANHON CUTYAIIMU; CPEACTBAMH OKa3aHUs

MIEPBON MEIUIIMHCKOM MMOMOILH; TyaJI€THBIMA KOMHATaMM JJIsI TOCETUTENEN.

3an oxupaHus 3asBUTENEH OOOpYyAyeTcs CTYJbSIMH, CKaMbsIMU, KOJMYECTBO
KOTOPBIX OIpenessieTcsl UCXols U3 (PaKTUYECKOM Harpy3KH W BO3MOXKHOCTEH ISl UX
pa3MenieHus B MOMEIIECHNH, a TaKKe HHPOPMAITMOHHBIMU CTEHIaMH.

TexkcTel MaTepuanoB, pa3MEUICHHBIX HAa WH()OPMAIIMOHHOM CTEHJE, MeYaTaroTCs
yIOOHBIM N7l YTE€HUs WpUQPTOM, 0e3 HCIpaBICHUHN, C BbIACIECHUEM HanOoJiee Ba)KHBIX
MECT MOJIY>KUPHBIM HIPUPTOM.

Mecra 17151 3an0JHEHUs 3asBJICHUN 000pYAYIOTCS CTYJIbSIMHU, CTOJIAMU (CTOMKaMU),
OJlaHKaMU 3asBJICHUI, TMCbMEHHBIMU MPUHAJICKHOCTIMHU.

Mecra npuema 3asButeneil 00OPYAYHOTCS HMHPOPMALMOHHBIMU TaOJIUYKAMU
(BBIBECKAMH) C YKa3aHUEM:

HOMEpa KaOMHEeTa U HAMMEHOBAaHUS OT/IENa;

bamMunuu, UMEHH U 0TYECTBA (TIOCEIHEE - TPU HAJTMYUH ), TOJKHOCTU
OTBETCTBEHHOTO JIMLIA 32 TPUEM JOKYMEHTOB; Trpaduka rnpruema 3asBUTEICH.

PaGouee MecTO Ka)XIOoro OTBETCTBEHHOTO JUIA 33 MPHEM JTOKYMEHTOB, JOJKHO
ObITh 000PYJOBAaHO TEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyma K
HEOOXOMMBIM MH(OPMALIMOHHBIM 0a3aM JTaHHBIX, MIEYATAIOUIIM YCTPOHCTBOM
(MpUHTEPOM) U KOMMUPYIOUIUM YCTPOICTBOM.

JIuo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, JOJKHO HMMETh HACTOJIBHYIO
Ta0JIMYKY C yKa3aHueM (QaMuiINM, UMEHHU, OT4YecTBa (IIOCJIEIHEE - MPU HAJIUYUH) U
JOJKHOCTH.



[Tpu npenocTaBiIeHUN MyHUIIMIIATLHOW YCIIYTH UHBAJINIaM 00€CIIeYNBAIOTCS:
BO3MOXKHOCTh O€CIIPENSITCTBEHHOTO I0CTYIa K 00BEKTY (3/1aHHUI0, TOMEILIEHUIO), B
KOTOPOM NPENOCTABISIETCS MyHULIMIIAIbHAS YCIIYTa;

BO3MOKHOCTb CaMOCTOSITEJIBHOTO IEPEABWKEHUS II0 TEPPUTOPUHM, HA KOTOPOU
PaCIIOJIOKEHBl 31aHUS M IIOMELIEHHs, B KOTOPBIX NPENOCTABISIETCS MyHHLMIAIbHAS
yclyra, a Takke BXoJla B Takhe OOBEKThl M BBIXOJA W3 HUX, MOCATKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAHUE KpPECa-KOJIACKY;

COTIPOBOXACHNE NHBAJINI0B, UMEIOIINX CTOWKHE pacCTpoicTBa (PyHKIIMU 3pEHUs U
CaMOCTOSITEJIBHOTO IIEPEIBUKCHMUS;

Ha/JJIeKallee  pasMelleHue 00OpyJOoBaHMs W HOCUTENed  MH(popMaluw,
HEOOXOUMBIX JJIs1 o0ecreueHuss OecnpensiTCTBEHHOrO JOCTyNa WHBAJIUAOB 3/1aHUSM U
IIOMEIICHNAM, B KOTOPBIX MPEIOCTABIISETCS MyHULIMIIAIBHAS YCIIyra, U K MyHULUIIAIbHOU
yCIIyTe C yY€TOM OTPAaHUYEHUN UX KU3HEACATEIbHOCTH;

AyOnupoBaHHe HEOOXOIUMOM JIJIsl HHBAJIMOB 3BYKOBOW U 3pUTEIHHOM
uHpOpMaIny, a TaKKe HAAMKUCEH, 3HAKOB U MTHOW TEKCTOBOM U rpadudeckoit uHGOopMauu
3HAaKaMH, BBITIOJTHEHHBIMU penbe(hHO-TOUeYHBIM HIpudToM bpaiins; nomyck
CYpAOIIEpEeBOTUNKA U TU(PIOCYPAONIEPEBOAUNKA;

JOIYCK COOAaKU-MPOBOJHMKA MPH HAIUYUU JOKYMEHTa, MOATBEPKAAIOIIETO €€
crenuaibHoe 00yueHne, Ha OOBEKTHI (34aHNs, TOMEUIEHMS), B KOTOPBIX MPEAOCTaBISIOTCS
MYHULUIIAIbHBIE YCIIYTH;

OKa3aHUE MHBAJIMJIaM IOMOLIH B IIPEOAO0IEHUH 0apbepOB, MEIIAIOIIUX MTOTYYEHHIO
MMU TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT HapaBHE C IPYTUMH JIMLIAMH.

19. IToka3aTe/i JOCTYNTHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYIH

19.1. OCcHOBHBIMHU TOKa3aTENIMH JIOCTYIHOCTH MPEAOCTABICHUS MYHULIMTIATBHOMN
YCIIYTH SIBJISIFOTCSL:

19.1.1. Hayimune moyTHOM M TOHATHOM WMHQOpMAaIMKM O TOPSIKE, CPOKaX U XOJe
MPEIOCTABICHUS MYHUIIMNIATBHOW yCIyTH B MH(YOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsax oOwIero noiab3oBaHus (B ToM uucie B cetu «MHTepHET»), cpeicTBaXx MaccoBOU
uHpopmaruu.

19.1.2. BO3MOXHOCTh TOJYy4Y€HHUs 3asiBUTEIEM YBEIOMJICHHH O MNpeaoCTaBICHHUU
MYHULMIIAJIIBHOU yCIIyru ¢ moMoiisro EINY.

19.1.3. B03MOXHOCTb MOJy4YeHHs] HMHPOPMAIMH O XOJAE€ MNPEAOCTaBICHUS
MYHUITUTIATPHOM  yCIIyTH, B TOM YHCJI€ C WCIOJb30BaHUEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

19.2. OcHOBHBIMM MOKa3aTEIsIMU KadyecTBa IMPEAOCTABICHUS MYyHUUUIAIBHOM
YCIIYTHU SABJSIOTCS:

19.2.1. CBOEBpEMEHHOCTb NPEAOCTABICHUS MYHHUIMNAIBHOW  YCIYIrM B
COOTBETCTBUM CO CTaHAAPTOM €€ MPEeJOCTABJICHUS, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MUHUMaAJIBHO BO3MOKHOE€ KOJIMYECTBO B3aMMOJICMCTBUN Tpa)xKJaHUHA C
JOJKHOCTHBIMU JIMIIAMU, YYACTBYIOIIMMHU B NMPEJOCTABICHUN MYHULIUTIAIbHON YCITYTH.

19.2.3. OtcyrctBUe O0OOCHOBaHHBIX JKajloO Ha JelcTBus (Oe3nericTBuUE)
COTPYJHHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOILIEHUE K 3asIBUTEIISIM.



19.2.4. OTCcyTCcTBHME HapyLIEHUWH YCTAaHOBJIEHHBIX CPOKOB B IPOLECCE
PEIOCTABIICHUSI MyHULIUIIAJIbHON yCITYTH.

19.2.5. OTcyrcTBUE 3asBiICHM 00 OCHMApUBaHUM pEIICHUM, JeHCTBHIA
(Oe3nmeiicTBUS) YNOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI[, MPUHUMAEMBIX
(COBepILIEHHBIX ) MTPH MPEIOCTABICHUN MYHUIIUNIAIBHOM YCIIYyTH, 10 UTOTaM pacCMOTPEHUS
KOTOPBIX BBIHECEHBI pEIIeHHs 00 YIOBJIETBOPEHUM (YaCTUYHOM YJOBJIETBOPEHUM)
TpeOOBaHUM 3asBUTEIICH.

20. Unble TpeOGOBaHMSA, B TOM YHCJIe YYUTHIBAKOIIHEe 0COOCHHOCTH NMPeI0CTABJICHUSA
MYHUIHUNAJIBHON YCIYTH B MHOTO(p)YHKIIMOHAJBHBIX HEHTPAX, 0COOEHHOCTH
NpeaocTaBJIeHUs] MYHHIMIIAJBbHON YCIYTH 10 JKCTEPPUTOPHATBLHOMY NPUHIUILY U
0CO0EHHOCTH NMPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (hopme

20.1. IlpenmocraBieHME MYHULUIIAIBHOW YCIYTH IO 3KCTEPPUTOPHAIBHOMY
NPUHLIUITY OCYIIECTBIIIETCS B YacTH OOECHEYEHHsS BO3MOXKHOCTH MOJA4M 3asBICHUMN
nocpeacteoM  EIII'Y  w  nonydeHus pesynaprara MYHHLMOAIBHOM  YCIyI'M B
MHOTO(YHKIIMOHAJIHLHOM LEHTPE.

20.2. 3asBUTENSIM 00ECIIEYUBACTCS BO3MOXKHOCTb NPEJCTABICHUS 3asBICHUA U
IpUIaraeéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB mocpenctsom EITY.

B sTom cnywyae 3agBuTens WM €ro IpencraBurenb asropusyerca Ha EINNY
IIOCPEJICTBOM NOATBEPKIACHHOM ydyeTHOW 3anucu B ECHA, 3anosHsger 3asBieHuE o
IPEIOCTABIIEHUN MYHUILIUIIAIbHONW YCIYTHU C UCHOJb30BAHUEM MHTEPAKTUBHON (hOpPMBI B
JIEKTPOHHOM BHUJIE.

3alO0JHEHHOE  3asBICHME O  IPEJOCTAaBICHUM  MYHULHIIAIBHOM  YCIYTH
OTIPABJISIETCSl 3aBUTEIEM BMECTE C IPUKPEIUIEHHBIMU JJIEKTPOHHBIMU 00pa3zaMu
JOKYMEHTOB, HEOOXOIMMBIMHM JUIsl TPEAOCTaBICHHUS MYHHUIMIAIBHOM yCIyrHd, B
Ynonnomouennslid oprad. IIpu aBropuzaumu B ECHA 3asBiieHHEe O NpPeNOCTABICHHUH
MYHULUIIATBHOW YCIYTH CUHMTAETCS MOANHMCAHHBIM IPOCTON 3JIEKTPOHHOM IOJIHUCHIO
3asIBUTENS, IPEACTABUTENS, YIIOJTHOMOYEHHOTO Ha MOANMCAHUE 3asIBICHMUS.

Pe3ynbpTaThel npeaocTaBlieHUs] MyHULUIIAIbHON YCIIYT'H, yKa3aHHbIE B IyHKTE 2.5
HACTOSIIEr0  AJIMUHHCTPAaTUBHOIO  PEMVIAMEHTA,  HANpaBIAIOTCA  3asSBUTEIIIO,
npeacTaBuTeNt0 B audHBI kabuHer Ha EIII'Y B ¢opMe aIeKTpOHHOTO JOKYMEHTA,
IOANMCAHHOTO YCWICHHOU KBaJIM()ULIMPOBAHHON IIEKTPOHHOM ITOANIHCHIO
YIOJHOMOYEHHOIO  JIOJDKHOCTHOTO JMIa YIIOJHOMOYEHHOIO OpraHa B  cllydae
HampaBJIEHUS 3asABJIeHUA nocpeactsom EINTTY.

B ciyuae HarpaBJieHUs 3asaBJeHUs nocpeactsoM EINY pesynbrar
IPEIOCTABJICHUS! MYHHUIMIIAIBHON YCIYIM TakXe MOKET ObITh BbIIAH 3asBUTENIO Ha
OyMa)XHOM HOCHUTEJIE B MHOTO()YHKLMOHAJIBHOM LIEHTPE B MOPSIKE, IPETyCMOTPEHHOM
MyHKTOM 6.7 HacCTOSIIEro AJIMUHUCTPATUBHOTO PETIAMEHTA.

20.3. DneKkTpoHHbIE JOKYMEHTHI IPEICTABISAIOTCS B CIEAYIOMUX GopmaTax:

a) xml - 151 popManM30BaHHBIX JTOKYMEHTOB;

6) doc, docx, odt - myIst TOKYMEHTOB C TEKCTOBBIM COJIEpKAHUEM, HE BKITFOUAIOIIIAM
dopMyIbl (3a MCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJMYHKTEe "B'" HacCTOSAIIETO
IIYHKTA);

B) xls, xIsx, ods - 1711 JOKYMEHTOB, COAEPKAIIMX PACUETHI;



r) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJACPKAHUEM, B TOM YHUCIIEC
BKJIIOUAIONMX (QopMmynsl U (wiu) rpaduyeckue wu300pakeHus (3a HCKIIOUEHUEM
JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSILIEro MyHKTAa), a TAKXKE JTOKYMEHTOB C
rpaduueckuM cosiepskaHueM.

Jlommyckaercsi (hOpMHUpPOBaHHME DSJIEKTPOHHOTO JOKYMEHTa IyTeM CKaHHPOBAHUS
HEMOCPEACTBEHHO C OpUTHHANIa JOKyMEHTa (MCHOJb30BaHUE KOMHUWA HE JIOIMYyCKaeTcs),
KOTOpPOE OCYLIECTBIISIETCSI C COXPAaHEHHWEM OpPHUEHTAlMU OpUIMHAja JOKyMEHTa B
paszpemeruu 300 - 500 dpi (Macmtad 1:1) ¢ HCTIOJIB30BAHKUEM CIEAYIOIINX PEKUMOB:

- «4epHO-Oenblii» (IIpU OTCYTCTBUHU B JIOKyMEHTE IpadUuecKux HU300paKeHUui U
(WIM) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpHU HaJIMYuU B JOKYMEHTE rpauuyecKuX H300paxeHHi,
OTJIMYHBIX OT LIBETHOTO TpauuecKoro n300pakeHus);

- «UBETHOI» WU «PEXHUM MOJHOW LBeTonepenaun» (Mpu HaJIUYUU B JTOKYMEHTE
[BETHBIX TpapuUecKrX N300paxeHH TUO0 IIBETHOTO TEKCTA);

- COXPAaHEHHEM BCEX AyTEHTUYHBIX MPU3HAKOB IMOJJIMHHOCTH, a HMMEHHO:
rpaduueckoil moAnucH Juila, MeYaTu, yrioBOro mraMia OJaHKa;

- KOJHUYECTBO (DaiiJIoB JOKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB,
KaXXIbIH U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (UJIH) rpaduueckyto HHGOPMAIHIO.

DNEeKTPOHHBIE JOKYMEHTHI TOJIKHBI 00€CIIeUNBaTh:

- BO3MOXXHOCTb HWACHTU(PULIHUPOBATh JOKYMEHT M KOJUYECTBO JHCTOB B
JIOKYMEHTE;

- I8 JOKYMEHTOB, COJAEpXKAIlMX CTPYKTYpPHpPOBaHHBIE IIO 4YacTsM, IJaBam,
paszzaenaMm (mojpaszienaMm) JaHHblE M 3aKJIaJKH, OOECIEeYMBAIOIIME IHEPEXOJbl IO
OIJIaBJICHUIO U (WJIN) K COAEPIKAILMMCS B TEKCTE€ PUCYHKAaM U TaOIuIaMm.

JIOKyMEeHTBI, ToJJeKale MnpeAcTaBieHuio B (Gopmarax xls, xlsx wumm ods,
(bopMupyIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

III. Cocras, nocj1e10BaTEJIbHOCTh U CPOKY BBHINOJTHEHUS aIMUHUCTPATUBHBIX
npouenyp (AelcTBuii), Tpe0OBaAHUA K MOPSAJAKY X BbINOJIHEHHUS, B TOM YHCJIE
0CO0EHHOCTH BBHINOJIHEHUS] AAMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOMI (hopme

21. HcuepnbiBaoniuii nepeyeHb aIMUHUCTPATHUBHBIX MPOLEAYP

21.1. TlpenocraBieHne MYyHUUMNAIBHOW YCIYTM BKJIIOYAET B C€0sl CIIEIYIOIINE
aJIMUHHUCTPATUBHBIE MTPOLIETYPBHIL:

IIPOBEPKA IOKYMEHTOB U PETUCTPALUs 3asIBICHUS;

IOJy4YeHHe  cBeaeHurd  nocpeactsoM — DenepasbHOM  TOCYIapCTBEHHOM
uHpopMalmoHHON cucteMbl «EnuHas cuctemMa MeEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumoachcTBus» (nanee - CMOB);

pPacCMOTpPEHHE TOKYMEHTOB U CBEIACHUM;

NPUHSATUE PELICHUS;

BbIJa4a Pe3ysbTara.

Onucanue aMUHUCTPATUBHBIX MTPOLIEYP MPEACTABIEHO B MpUiokeHnu Ne 5 k
HACTOSIIEMY AJIMUHHACTPATUBHOMY PEIVIAMEHTY.



22. IlepeyeHb aIMUHUCTPATHBHBIX Npoueayp (AelcTBHIT) IpH
NPeAOCTABICHMH MYHULUNIAJIBHOM YCJIYIH YCIYI B 3JIEKTPOHHOH dopme

22.1. Ilpn mpenocTaBIE€HUU MYHUIUINAIBLHON YCIYyrd B DSJIEKTPOHHON (dopme
3asBUTEII0 00€CTIEUNBAIOTCS:

noJiydeHre MH(pOpMaIuu O MOPSAIKE U CPOKaxX MPEAOCTABICHUS MYHUIUNATBLHOU
yCIIyTH;

dbopMHUpOBaHUE 3aSBICHUS;

IPUEM U PETUCTpalusl Y TOJTHOMOYEHHBIM OPTaHOM 3asIBJICHUS U UHBIX
JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHNS MyHUIIMITATILHON YCITyTH; MOJIy4eHNE
pe3ynbTaTa NpeoCTaBICHIS MyHUIIUTIAIBHOMN YCIYTH; MOJTY4YeHHE CBEICHUH O XOe
paccMOTPEHHUS 3asIBICHUS; OCYIIIECTBICHNUE OILICHKH KaueCTBAa MPEI0CTABICHUS
MYHHUIIUIIAJIBHON YCIYTH; focyAeOHoe (BHECY1e0HOEe) 00KaIOBaHNE PELICHUM U IEHCTBUI
(6e3nericTBus) YIIOJTHOMOUYEHHOT'O OpraHa JIu0o JeicTBus (0e3/1eCTBHE) JOJDKHOCTHBIX
71 YTIOJIHOMOUYEHHOI'O OpraHa, MpeI0CTaBISIONIEr0o MyHUIUIIAIBHYIO YCIIyTY, JTU00
TOCY/IapCTBEHHOTO CITYXKAIIIETO.

23. Ilopsiaok ocyuiecTBICHUS AIMUHUCTPATUBHBIX NPoUeAyp (HeiicTBUiA) B
3JIEKTPOHHOM opme

23.1. ®opmupoBaHue 3asiBJICHHUS.

@opMHUpOBaHUE  3asBJIEHUS  OCYLIECTBISIETCS  MOCPEACTBOM  3aIIOJIHEHUS
AJIeKTpOHHOM (hopmbl 3asiBieHus Ha EIITY 6e3 HeoOXoaAuMOoCTH TOTIOTHUTEILHOM MOJaun
3asIBJICHUS B KaKOW-THO0 MHOU opme.

dopmaTHo-JIorHuecKas nmpoBepka chOpMUPOBAHHOTO 3aSBJICHUS OCYIIECTBISETCA
MOCJIE 3aMOJIHEHUSI 3aIBUTENIEM KaXXIO0T0 U3 MOJeH 31eKTpOHHON (popmbl 3asBienus. [lpu
BBISIBJICHUY HEKOPPEKTHO 3alI0JHEHHOTO MOJIsl 3JIEKTPOHHOM (POPMBI 3asiBJICHUS 3aIBUTEIb
YBEIOMIISIETCS O XapaKTepe BhISIBJICHHOM OMIMOKH U MOPSIIKE €€ YCTPAHEHUS OCPEACTBOM
MH(OPMAIMOHHOTO COOOIIIEHUS HETTIOCPEACTBEHHO B 3JIEKTPOHHOU PopMe 3asiBICHHUS.

[Tpu popMupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECEYNBACTCA:

a) BO3MOXKHOCTh KOMHPOBAHUS U COXPAHEHUsS 3asiBIICHUS U MHBIX JOKYMEHTOB,
yKa3aHHbIX B NyHKTax 2.8 - 2.8.1 Hacrosmero AJIMUHUCTPaTUBHOIO pErjiaMeHTa,
HEOOXOMMBIX JIJISI TPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH;

0) BO3MOKHOCTb I€YaTl Ha OyMa)KHOM HOCHUTEJIE KOIUHU AJIEKTPOHHON (OPMBI
3asIBJICHUS;

B) COXpaHCHUE paHee BBEJACHHBIX B DJICKTPOHHYIO (POpMY 3asBJICHHS 3HAYCHUU B
1100011 MOMEHT MO >KEJIaHUIO MOJIb30BaTENsl, B TOM YKCIIE NMPU BOSHUKHOBEHUU OIIMOOK
BBO/JIa M BO3BpaTe JJi IOBTOPHOTO BBOJIA 3HAYEHUM B 3JIEKTPOHHYIO (POPMY 3asBIICHHUS;

I)  3aloJIHEHHE TOJIeM BJIEKTPOHHOW (OopMbI 3asiBIEHUS 1O Hayajga BBOJAA
CBEJICHUM 3asBUTEIIEM C UCIIOJIb30BAaHUEM CBEJICHUH, pa3MelieHHbIX B ECUA, u cBeneHuid,
onybnukoBanHbIX Ha EINII'Y, B yacTu, kacaromelicst cBeeHuit, orcyTcTByromux B ECUA;

1) BO3MO>KHOCTb BEpHYThCS Ha JIFOOOM M3 3TAINOB 3aMI0JHEHHS 3JIEKTPOHHON (POPMBI
3asBIIeHUs O€3 MOTepH paHee BBEACHHON HHPOpMAIIIH;

€) BO3MOXHOCTb J1ocTymna 3asButens Ha EII'Y k paHee nogaHHbIM UM 3as1BJICHUAM
B T€UCHHE HE MEHEE OJHOIO rojia, a TaKKe YaCTUYHO C(POPMHPOBAHHBIX 3asABIICHUH - B



TEYEHUE HE MEHEE 3 MECSILIEB.

CdhopmupoBaHHOE U MOANMCAHHOE 3asBJICHUE U WHBIE JJOKYMEHTHI, HEOOXOIUMBIE
JUISl IPEIOCTABIICHUS MyHULIMITAJIBHOW YCIIYTH, HAIIPABJISAIOTCA B Y IOJITHOMOYEHHBIN OpraH
nocpeactsoM EINTY.

23.2. YIOTHOMOYEHHBIN OpTraH 00eCieunBaeT B CPOK He mmo3aHee 1 pabouero aHs C
MoMeHTa noaauu 3asBieHus Ha EIII'Y, a B ciydae ero mocTyrieHuss B HEpaOO4Mil WiH
MIpa3IHUYHbBIN JICHb, - B CJIEYIOIINNA 32 HUM MEPBBIM pabo4uii JCHb:

a) MpUeM JIOKYMEHTOB, HEOOXOJIMMBIX [JIsi TPENOCTaBICHUS MYHUIUNAIBLHOU
YCIIyTH, U HallpaBJIEHUE 3aSBUTEIIIO AIEKTPOHHOI'O COOOIIEHUSI O TOCTYIIJIEHUU 3asIBJICHUS;

0) perucTpalyio 3asBJICHUS W HANpaBJICHUE 3aSBUTENII0 YBEJAOMJICHUA O
perucTpanuu 3asBlieHuss JM00 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHNS MYHUIIUMITAIBHOW YCITIYTH.

23.3. DIEKTPOHHOE 3asiBIICHUE CTAHOBUTCS JAOCTYIIHBIM JUISl IOJKHOCTHOTO JIMIIA
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IPUEM U PETHCTPALIMIO 3asIBICHUS (Hasee -
OTBETCTBEHHOE JOJDKHOCTHOE JIMILO), B MYHHUIMNAIBbHON WH(OPMALMOHHONW CHCTEME,
WCIIOJB3YEMOW YTIOJIHOMOYEHHBIM OpPraHoOM JUIsi NPEAOCTABICHUS MYHHULIMIIAIBHOU
ycnyru (nanee - T'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

MPOBEPSAET HAIMYME DIICKTPOHHBIX 3asBieHUM, noctynuBiuux ¢ EIY, ¢ nepuomgom
HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBILIWE 3aABJICHUS W NPUIOKEHHbIE 00pa3bl JTOKYMEHTOB
(TOKyMEHTHI);

NPOU3BOJUT JEHUCTBUS B  COOTBETCTBUM C NYHKTOM 3.4  HACTOSAILErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3agBUTEIO B KAYECTBE PE3YJIHTATA NIPEJOCTABICHHS] MYHULIMIIAIIBHON YCIIYTH
o0ecrneynBaeTcss BO3MOKHOCTh MOJTYUYEHHS TOKYyMEHTA:

B dopme AIEKTPOHHOTO JOKYMEHTA, IOATIMCAHHOIO YCUJIEHHOU
KBAJIM(UIMPOBAHHOMN 3JEKTPOHHOM MOMANUCHIO YIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
YoIHOMOYEHHOTO OpraHa, HalPaBJIEHHOTO 3asBUTEINIO B TMYHBIN KaOuHeT Ha EIITY;

B BHJE€ OyMaXHOTO JOKYMEHTa, MOATBEPKIAIOIIETO COJEp)KaHHUE 3JEKTPOHHOTO
JTOKYMEHTA, KOTOPBII 3asIBUTEIb MOJIy4aeT MpHY JUYHOM 0OpalieH!H B
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

23.5. Tlonyuenue UHGOPMALIMK O XOJ€ PACCMOTPEHUS 3asBJICHUS U O pe3ysbTaTe
MPE0CTaBICHNUS MYHHUIIUTIATLHON YCIYTH MPOU3BOIUTCA B TUYHOM KabuneTe Ha EIIIY,
NP YCIIOBUM AaBTOPU3ALMU. 3asBUTENIb MUMEET BO3MOXKHOCTh MNPOCMATPHUBATh CTATYC
AJIEKTPOHHOI'O 3asBJICHUS], @ TaKkKe MHPOPMAIMIO O JaJbHEHIINX ACHCTBUSAX B JTUYHOM
KaOWHEeTe 10 COOCTBEHHOW WHUITMATHBE, B TI000E BpPEMSI.

[Ipu mpenocTaBieHU MYHULUIIATHHON YCIYTH B 3JIGKTPOHHON (POpME 3asIBUTEIIO
HaITpaBJISIETCA:

a) YBEIOMJICHME O NPHUEME M PETUCTpPAlUU 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX Ui MPEJOCTABICHUS MYHHUIMIIAIBHOW YCIYTH, COJAEpKaIlee CBEACHUS O
dakTe mnpuema 3asBICHHA M JOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTaBICHUS
MYHULANAIBHON YCIYTH, U HaYaJle IPOLIEAYPhI TPEAOCTABIECHNS MyHULIMIIAIBHON YCIYTH,
a TaKXKe CBEACHUS O AaT€ U BPEMEHH OKOHYAHUS IPEAOCTABICHUS MyHULIUTIAIBHON yCIIYyTH
J1M00 MOTUBUPOBAHHBIN OTKA3 B IPUEME TOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEOCTABIICHHUS



MYHULIANIAIBHOU YCIIYTH;

0) yBeIOMJICHHE O pe3yJbTaTaX PacCMOTPEHUs TOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABICHUS MYHULUNAIBHON YCIYTH, COJEpKAIlEee CBEACHHS O MNPUHATHH
MOJIOKHUTEIBHOIO PEIICHUS O IPEIOCTABIEHUN MYHUIIMIAIBHON YCIYTH U BO3MOXHOCTH
NOJIYYUTh PE3YNbTAT MPENOCTABICHUS MYHUIMNAIBHONW YCIYry JIMOO MOTUBUPOBAHHBIN
OTKa3 B IPEJOCTABICHUY MYHULIUITAIBHON YCITYTH.

23.6. Ouenka kauecTBa NPEeAOCTABICHU MyHUIIUTIAIbHOU YCITYTH.

OrneHka KayecTBa IPEIOCTABICHUS MYHULIMIAIBHONW YCIYTM OCYLIECTBISIETCS B
cooTBeTcTBUU C llpaBuimamu oOueHKM TrpaxaaHamMu S(PQGEKTUBHOCTH EATEIbHOCTH
PYKOBOJUTENIEH TEPPUTOPUAIBHBIX OPraHoB (enepallbHbIX OpPraHOB HCIOJIHUTEIbHOU
BJIAcCTH (MX CTPYKTYPHBIX IOJAPA3JEICHUN) C y4eTOM KadyecTBa IMPENOCTaBICHUS WMHU
rOCYJIapCTBEHHBIX YCIIYI, a TakXe NPUMEHEHUS pe3yJbTaTOB YKa3aHHON OLIEHKH Kak
OCHOBAaHMSI I NPHUHATUS PELIEHHA O JIOCPOYHOM MPEKPALIEHUH HUCIOJIHEHUS
COOTBETCTBYIOIIUMU  PYKOBOJUTENSIMH ~ CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKJICHHbIMU TocTaHOBieHUEM IlpaBurenscTtBa Poccuiickoit ®Pepepaumu ot 12
nexabps 2012 roma Ne 1284 «O6 ouenke rpaxaaHamMu 3(G(HEKTUBHOCTH AESITEIbHOCTU
PYKOBOAMTENEH TEPPUTOPUATBHBIX OPraHoB (enepaqbHbIX OPTraHOB HCIIOTHUTEIHHOU
BJACTH  (MX  CTPYKTYPHBIX  NOJpa3Jei€HUl) H  TEPPUTOPUAIBHBIX  OPraHoOB
rOCyJJapCTBEHHBIX BHEOIO/UKETHBIX (DOHIOB (MX PErHMOHANbHBIX OTIEIEHHI) C y4eTOM
KayecTBa IPEIOCTABICHUS roCyJ1apCTBEHHbIX YCIIyT, pyKoBOJUTENIEH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB MPEIOCTABIECHUS TOCY1apPCTBEHHBIX U MYHULIMITAJIbHBIX
yCIyr C Yy4eTOM KadecTBa OpraHM3allMi MPeNOoCTaBICHUS TOCYJAapCTBEHHBIX U
MYHULIMINIAJBHBIX YCIYT, a TaKXe O MPUMEHEHUU PE3YJIbTaTOB YKa3aHHOM OLIEHKU Kak
OCHOBaHUsl JJsl MPUHATUS PEUIEHHMH O JOCPOYHOM IIPEKPALIEHUH HCIIOJHEHUS
COOTBETCTBYIOIIUMHU PYKOBOAMUTEISIMU CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTENY.

23.7. 3asgBurento oOeCHeYMBAECTCd BO3MOXKHOCTh HANpaBICHHUsS >KaloObl Ha
pelieHus, AeUCTBUs Wik Oe3aeiicTBUE YTIOJTHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIIA
YHOJTHOMOYEHHOTO Oprana JHU0O TOCYIapCTBEHHOI'O CIIYKallero0 B COOTBETCTBUU CO
crateeil 11.2 ®enepanpHoro 3akoHa Ne 210-®3 u B mOpsAIKe, YCTaHOBIEHHOM
nocta”oBiieHueM [IpaButensctBa Poccuiickoit @enepaunn ot 20 Hos0ps 2012 roma Ne
1198 «O denepanpHOl rocyaapcTBEHHONW MH(OOPMALIMOHHOM CUCTEME, 00eCTIeYnBaroIei
nporecc  JaocyaeOHoro, (BHECyIeOHOTO) O0OKaJloBaHUS PEIICHWHM W JeWCTBUHN
(Oe3nmelcTBUSA),  COBEPILIEHHBIX  NpPU  NPEJOCTABIEHUM  TOCYAAPCTBEHHBIX U
MYHHIUIATBHBIX YCIYT» .

24. Tlopsaaok ucpaBJIeHUS TONMYIIEHHBIX ONI€YATOK Y OIIUOOK B
BBIIAHHBIX B pe3yJibTaTe MPeJoCTaBJIeHUsI MyHHIMIIAIbHON YCIYI'H JOKYMEHTaX

24.1. B ciyyae BBISIBIICHUS OINEYATOK M OMIMOOK 3asBHUTEINIb BIpaBe OOpPAaTUTHCS B
VY0THOMOYEHHBIN OpraH ¢ 3asBJICHUEM Ha UCIPABIIEHUE ONIEYATOK U OIIHOOK.

24.2. OcHOBaHMS OTKa3a B MpUEMeE 3asiBICHHS 00 UCIIPABICHUH OTIEYATOK U OIIMOOK
yKa3aHsbl B myHKTE 2.11 HacTosAmero AIMUHUCTPATUBHOTO PETIaMEHTa.

24.3. UcnpasiieHre AOMYIIEHHBIX OMEYAaTOK U OLIMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEIOCTABIEHUS MYHUIIUMTIAIBHON YCIYrd AOKYMEHTAaX OCYIIECTBISIETCA B CIEAYIOIIEM

1 o o
B ciryqyae, €ClIn YnomHOMOYCHHBIH OpraH IMOAKJIIIOYCH K YKa3aHHON CUCTEME.



MOPSIIKE:

24.3.1. 3asBuTens TpH OOHAPYKCHUU OIEUATOK M OIMMUOOK B JIOKYMEHTax,
BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHUITUTIATLHOW YCIyTH, 0OpamiaeTcs JM9HO B
YTIOTHOMOYEHHBIN OpraH C 3asBJICHHEM O HEOOXOJMMOCTH HWCIPABJICHHS OIMEYaTOK H
OIMOO0K, B KOTOPOM COJICPKHUTCS] YKa3aHHUE HA UX OMHMCAHHE.

24.3.2. YIIOJIHOMOYEHHBIA OpraH IpH IOJIYYEHUU 3asiBJICHUS, YKA3aHHOIO B
noanyHkrte 3.13.1 mynkTta 3.13 HacTosiero nojapaszienia, paccMaTpuBaeT HEOOXOAUMOCTh
BHECEHMSI COOTBETCTBYIOUIUX H3MEHEHUH B JOKYMEHTBI, SBJISIOLIMECS PE3YJIbTaTOM
PEI0CTaBICHUS MyHUIIUTIATILHOM YCIYTH.

24.3.3. YnoJIHOMOYEHHBIN OpraH 00eCrieYuBaeT yCTpaHEHHUE ONIeYaTOK U OIMHUOOK B
JOKYMEHTAaX, ABJISIIOIINXCS PE3YIbTaTOM MPEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

24.3.4. Cpok ycTpaHEHHUs OIEYaTOK U OIIMOOK HE JOJKEH MpeBbIaTh 3 (Tpex)
pabounx AHEU C JAaThl PETUCTPALIMM 3aABJICHUS, YKa3aHHOTO B moAnyHkTe 3.13.1 myHkTa
3.13 HacTosiero noApaszena.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHUEM aJIMUHHCTPATHBHOIO pPerjiaMeHTa

25. Tlopsimok ocyumiecTBJIEHHS TEKYLIEro KOHTPOJIsI 3a COOII0AeHHEM
Y HCIIOJTHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMY JTMIAMM I0JIOKEHUMH
perjiaMeHTa v MHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHMS K MPEI0CTABJICHNI0 MyYHHUIUNIAJIbHOM YCJIYIH, a
TaK:Ke MPUHATHEM UMH peleHuii

25.1. Texkymuii KOHTpPOJb 3a COOJIIOJIGHUEM W UCIHOJHEHHEM HaCTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErjJaMEHTa, WHBIX  HOPMATUBHBIX  NPABOBBIX  aKTOB,
YCTAHABIMBAIOMINX TpPeOOBaHUS K MPEAOCTABICHUI0O MYHHUIUMIAIBHOW  YCIYTH,
OCYILIECTBJISIETCS HA IOCTOSSHHOW OCHOBE JOJKHOCTHBIMU JHUIAMHU AJIMHUHUCTpaAlUU
(YIoJIHOMOYEHHOIO0 OpraHa), YIOJIHOMOYEHHBIMM Ha OCYLIECTBICHHE KOHTPOJIS 3a
MPEAOCTaBICHUEM MYHUIIUMIIAIBHOW YCIYTH.

JIist TeKyIero KOHTPOJIS MCIIONB3YIOTCS CBEACHUS CITYy)KEOHON KOPPECTIOHICHIINH,
yCTHasi ¥ MMCbMEHHAasi UHOPMAILIMs CIIEHUATMCTOB U JOJKHOCTHBIX JIML A IMUHUCTPALIIH
(Y1oJIHOMOYEHHOT'O OpraHa).

Texymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MPOBEJAEHUS TPOBEPOK:

pemieHuit o mpeaocTaBiieHUd (00 OTKa3e B NPENOCTaBICHUU) MYHUIUIAIBLHOU
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIICHUM MpaB rpaskiaH;

pPacCMOTPEHUSI, MPUHATUS PELIICHUN U TOJATOTOBKU OTBETOB Ha OOpallleHUsl FpakIaH,
coJiepKariue >kaao0bl Ha peeHus, AeicTBus (0e3eiicTBIE) TOIKHOCTHBIX JIUII.

26. IlopsaI0K ¥ NEPUOINYHOCTH OCYIIECTBJIECHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABJIEHUSI MyHHUIIMNIAIbHOMN YCJIYyI'H, B TOM
yucse NopsiaoK U GopMbl KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM MPeI0CTABJIEHUS
MYHUIIUNAJIbHOM YCJIYTH

26.1. KOHTpoJib 3a MOJHOTOM M KA4E€CTBOM MPEAOCTABJICHUS MYHUIIUMIIAIBHOMN



YCIIYTH BKJTFOUAET B ce€0s1 MPOBEICHNE IIAHOBBIX U BHETIAHOBBIX MTPOBEPOK.

26.2. Il;maHOBBIE TPOBEPKM OCYLIECTBIIAIOTCA HAa OCHOBAHMM TOJIOBBIX IIJIAHOB
paboThl YTNOJTHOMOYEHHOTO OpraHa, yTBEPKIAEMbIX PYKOBOJUTENIEM Y TOJHOMOYEHHOIO
oprana. [Ipu miaHoBoM MpOBEPKE MOJHOTHI U KAYE€CTBA MPEIOCTABICHUS MYHULUTIAIBHON
YCIYyTH KOHTPOJIIO OJIEXKAT:

coOJTI0/IeHE CPOKOB TIPEIOCTABICHUSI MyHHUITUTIATLHOM YCITYTH; COOJI0/ICHNE
MOJIOKEHUM HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA; NPABWIBHOCTD U
000CHOBAHHOCTH IPHUHSITOTO pelieHus: 00 0TKa3e B MPEIOCTABICHIN MYHHUITUTIAITBHON
YCIYTH.

OcHoBaHMEM 711 MPOBEJACHUSI BHEIUJIAHOBBIX MPOBEPOK SIBISIOTCS: MOJYYEHUE OT
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIMpaBlieHUs HWH(oOpManuu o
MPEANONAraéMblX WA BBISBIICHHBIX HAPYUIEHUSX HOPMATHUBHBIX IIPABOBBIX aKTOB
Poccuiickoit @enepariiy, HOpMaTUBHBIX MTPABOBBIX aKTOB IICKOBCKOM 001aCTH);

oOpalieHus rpakJiad U IPUANYECKUX JIUIl Ha HApYLIEHUs 3aKOHOAATENIbCTBA, B TOM
YUCJIE HA KQUECTBO MPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

27. OTBEeTCTBEHHOCTH JI0JKHOCTHBIX JIMII 32 PellleHUs U 1elicTBUS
(0e3neiicTBUE), NPpUHUMAaeMBbIe (OCYyIIeCTBJIsieMble) UMH B X0/1€
NMPeA0CTABJEHUSI MYHULIMIIAJIBLHOM yCIYTH

27.1. Ilo pe3ynbTaTam NpOBEIECHHBIX IPOBEPOK B CIIy4ae BBISIBICHUS HAPYLIEHUI
MOJIOKEHUI HACTOAIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, HOPMATHUBHBIX MPABOBBIX
akToB [ICKOBCKOM 006J1aCTH OCYIIECTBIISIETCS IPUBJICUEHNE BUHOBHBIX JIUI K
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit denepannu.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a MPaBUJIBHOCTH U
CBOEBPEMEHHOCTh MPUHSATHUS PEIICHUS O TIpelocTaBiIeHUH (00 OTKa3e B MPEJOCTABICHHH )
MYHUIUTIATBHOM YCIYTH 3aKPEIUISIETCS B MX JTOJDKHOCTHBIX PErJIAMEHTaX B COOTBETCTBUU
¢ TpeOOBaHUSAMH 3aKOHOAATENILCTBA.

28. TpeOoBanus K nopsaKy u popMaM KOHTPOJIA 32 MPeEA0CTABJIECHHEM
MYHUIUNAJIbHON YCJIYTH, B TOM YHCJ€e CO CTOPOHBI IPAXKIAH, UX
00beIUHEHUI U OpraHu3anuil

28.1. I'paxnmane, ux OOBEIUHEHUS M OPraHU3alUU HUMEIOT NPABO OCYIIECTBISAThH
KOHTPOJIb 32 PEJAOCTABICHUEM MYHUIUITATIBHON YCIYTH ITyTEM TOIydeHHs HHPOPMAITUH
0 XOJle¢ MPEJOCTABICHUS MYHHIMIAIBHON YCIyr'H, B TOM YHCIE O CPOKaxX 3aBEepIICHHS
aIMIHHACTPATHBHBIX MPOLETyp (ACHCTBHIA).

['paxxnane, uX 00beAMHEHHS U OPTaHU3AIMH TAK)Ke HMEIOT IIPABO: HATIPABIIAThH
3aMeYaHusl ¥ MPEIUIOKESHUS 10 YIYUIIEHUIO TOCTYITHOCTH U Ka4eCTBa MPEI0CTABICHHSI
MYHUIIUTIATEHOU YCIYTH;

BHOCUTH TMPEIJIOKCHHS O Mepax [0 YCTPAHCHUIO HAPYIICHHA HACTOSIIErO
AJIMHHUCTPAaTUBHOTO PETJIaMEHTA.

28.2. JIOJDKHOCTHBIC JIMIIA YTIOJIHOMOYEHHOTO OpraHa NpPUHUMAIT MeEphl K
NpeKpalleHUI0  JOMYIICHHBIX HApYIICHWH, YCTPAHSIOT NPUYMHBI ¥ YCJIOBUS,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYIICHHI.

WNudopmanus o pe3yabraTax pacCCMOTPEHUS 3aMEYaHUH U IPEUIOKEHUH TPakIaH, HX



06’56I[HH€HHI>1 u OpFaHI/ISaL[I/Iﬁ AOBOAUTCA N0 CBCACHM JIMIL, HAIIPABUBIINX 3TU 3aMCHYAHUA
" IPCAJIOKCHUA.

V. JlocyneOHblii (BHeCYa1eOHbIH) MOPAA0K 005KAJT0BAHUS PellIeHU U 1eCTBUM
(0e3neiicTBHsI) OpPranHa, NpeoCTABJISIONIEr0 MYHUIIMIIAJBHYIO YCJIYTY, a TAKAKE UX
JTOJIKHOCTHBIX JIUII, TOCYAAPCTBEHHBIX CJIYKAIIAX

29.1. 3asBuTenp MMEET MPaBO Ha OOKaJOBaHHWE peIIeHUS U (WUin) JeHWCTBUHN

(Oe3nmeiicTBUS) YHOJTHOMOYEHHOTO OpraHa, MJOJDKHOCTHBIX JIMIL Y TIOJTHOMOYEHHOTO
OpraHa, TOCYAAapCTBEHHBIX CIY)KallUX, MHOTO(QYHKIIMOHAIHHOTO IIEHTpa, a TaKke
paboTHHKa MHOTO(MYHKIIMOHAJIBHOTO IIEHTpA MPU MPEAOCTABICHUNA MYHUIIUIIATHLHOU
yCIyTu B Aocyne0HOM (BHecyneOHOM) mopsiake (najee - xxanoda).

30. Opranbl MECTHOI0 CAMOYIIPABJICHNSI, OPTAHU3ANNH U YIIOJJTHOMOYEHHbIEC HA
paccMoTpeHue Kaja00bl JNIA, KOTOPBIM MOKET ObITh HANIPABJIEHA KaJ100a
3asiBUTEJIA B 10CYAeOHOM (BHeCY1e0HOM) NMOPAIKe;

30.1. B nocyne6HOM (BHECYCOHOM) TIOPSIIKE 3asBUTENb (MPEICTABUTENb) BIIPABE
00paTUTHCS C XKaa1000i B MUCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTEJIC UJIU B 3JIEKTPOHHOMN
dbopwme:

B YTNOJHOMOYEHHBI OpraH - Ha pemieHue u (uiau) AeicTBus (Oe3nericTBuUE)
JOJKHOCTHOTO JIMIA, PYKOBOJUTENSI CTPYKTYPHOIO MOApa3iesieHUus YIOJIHOMOYEHHOTO
opraHa, Ha peuieHue M jeWctBus  (Oe3neiicTBUE) YINOJIHOMOYEHHOIO OpraHa,
PYKOBOIUTENSL Y IOJIHOMOYEHHOT'O OPTaHa;

B BBHINIECTOAIIMNA OpraH Ha pemenne W (wim) geictBus (Oe3neiicTBue)
JOJDKHOCTHOTO JIUIIA, PYKOBOJUTENSI CTPYKTYPHOTO MOAPA3ACICHUS Y TOJTHOMOYEHHOTO
oprasa;

K PYKOBOJUTEII0 MHOTO(YHKIIMOHAIBHOTO IICHTpAa - HAa PEIICHHUs W JEHCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

K YYpEOUTENI0 MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa - Ha peuleHue MU JIeUCTBUS
(6e3nericTBre) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpA.

B VYmnomnomouenHOM oprane, MHOTO(QYHKIIMOHATHHOM IICHTPE, Y YUPEIUTENS
MHOTO(YHKIIMOHAJILHOTO IIEHTpA OMNPENENSI0TCS YIOJHOMOYEHHbIE Ha PACCMOTPEHUE
XKano0 JOHKHOCTHBIE JIMIIA.

31. CnocoO6b1 MH(MOPMHPOBAHUA 3asiBUTEJell O MOPSAAKEe MOAAYM M
paccMOTpeHusi Kajao00bl, B TOM 4HCJEe ¢ HCHOoJb30BaHueM ExuHoro mopraja
roCyIapCTBEHHbIX 1 MYHHIHMIAJbHBIX YCIYT (GyHKIMIH)

31.1. Uudopmanust o nopsiike MoJlayu U pacCMOTPEHHUS KajJo0bl pa3MellaeTcsi Ha
UH(GOPMAILIMOHHBIX CTEHAAX B MECTaX MPEAOCTABICHHS MyHHUIIUIAIBHOM yCIIyTH, Ha caiiTe
YnonaomoueHnHoro oprana, EII'Y, a Ttakxke mpemocraBisercs B YCTHOW ¢opme TIo
tenehoHy W (WIM) HA JAYHOM TIpUeMe JMO0O0 B THCHMEHHOW (opMe MOYTOBBIM
OTHPABIICHUEM I10 AJAPECY, YKA3aHHOMY 3asBUTENIEM (ITPEJACTABUTEIIEM).

32.IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIUX MOPSAOK
a0cy1e0Horo (BHeCy1e0HOr0) 00:Kka10BaHud aeiicTBuil (0e3aeiicTBUA) U (WIN)



pelIeHu, IPUHATHIX (0CYLIECTBICHHBIX) B X0/1€ MPEA0CTABJICHUA MYHHIMIIAIbHON
yCayru

32.1. Topsimok nocyne6HOro (BHECYAEOHOTO) 00KaIOBaHUS PEIICHUN U IEHCTBHIA
(Oe3neiicTBUS) YIOJIHOMOUYEHHOTO OpraHa, MPeI0CTaBIIAIONIEr0 MyHULIUIATBHYIO YCIIYTY,
a TAKXKE €ro JOJHKHOCTHBIX JIUL PEryJIUPYETCs:

®denepanbHbIM 3aKOHOM «O0 opraHu3alMK MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT»;

[TocTaHoBneHrEM AJIMUHUCTPAIIMU CEJIbCKOTO MoceneHus: « Brickoackast BOJIOCThY,

noctaHoByieHueM [IpaButenscrBa Poccuiickoit @eneparuu ot 20 Hos0pst 2012 roga
Noe 1198 «O (enepanbHOl  TOCYIapCTBEHHOM  HMH(POPMAIMOHHON  CHCTEME,
obecrnieyuBaroIel Mporecc I0cyAcOHOro (BHeCYneOHOro) o0KajloBaHUS PEIICHUN U
neiicTBuil (06e34eiCTBUS), COBEPILICHHBIX MPU MPEJOCTABICHUH TOCYAapCTBEHHBIX U
MYHULIUOATBHBIX YCIYT».



VI. Oco0eHHOCTH BBINOJHEHUS AAMHUHUCTPATHBHLIX Npoueayp (aeicTBuii) B
MHOTO(YHKIMOHAJIBbHBIX  IEHTPAaX  MpPeJ0oCTaBJIeHUS  TOCYJAPCTBEHHBIX U
MYHUIUNAJIbHBIX YCJIYT

33. UcuepnbiBaromuii nepeyeHb aIMHUHUCTPATUBHBIX NpoueAyp (AeicTBUil) npu
NPeI0CTABJIEHNHA MYHUIIUNIAJILHON YCJIYT'¥, BHINOJIHEMbIX
MHOT0()YHKIMOHAJIbHBIMU IIEHTPAMH

33.1 MHoOroyHKIIMOHAJIbHBIN LIEHTP OCYIIECTBIISCT:

a) uH(popMuUpOBaHHUE 3asBUTEICH O MOPSAKE MPEJOCTABICHUS MYHUIUNAIBHOU
yCIyIM B MHOTO(QYHKIIMOHAJIBLHOM IIEHTpE, IO WHBIM BOINPOCAM, CBS3aHHBIM C
NPEeI0CTaBICHUEM MYHMIIMIAIBHONW YCIIYT'H, a TakKe€ KOHCYJIbTHPOBAHUE 3asiBUTENEH O
NOpSJIKE MPEOCTABICHHUS MYHUIIMIAIBHON YCIIYTH B MHOTO(QYHKIIMOHAJILHOM LICHTPE;

0) BBIaYy 3aABUTENIO pe3yJbTaTa MPEIOCTABICHUS MYHHUITUTIATHHOU YCIIYTH, Ha
OyMa)XKHOM HOCHUTEJE, MOATBEPKIAIOMNX COJACPKaHUE JIICKTPOHHBIX JOKYMEHTOB,
HaIpPaBJICHHBIX B MHOTO(DYHKITMOHAIBHBIA IIEHTP MO pe3yJbTaTaM MPeaoCTaBICHUS
MYHULIMOAIBHOM YCIyrd, a TaKXe€ BbIJauya JOKYMEHTOB, BKIIOYasi COCTAaBJIEHUE Ha
OyMa)KHOM HOCHUTEJE€ M 3aBEPEHHE BBIMUCOK W3 WH(OOPMAIMOHHBIX CHUCTEM OPTaHOB,
MPEIOCTABISIONINX MYHUITUIIATBHBIE YCIIYTH;

B) MHBIE MpOILEAypbl U JAehcTBUs, TpenycMoTpenHble denepanbHbiM 3aKOHOM Ne
210-D3.

B coorBerctBuu ¢ yacteio 1.1 crareu 16 @enepanbHoro 3akona Ne 210-D3 s
peanu3anuu cBOMX (YHKIHUM MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI BIIPAaBe MPUBJIEKATh UHBIC
OpraHu3alNH.

34. UnudopmupoBanue 3asiBuTEI€H

33.2. HWudopmupoBanue 3asBUTENS  MHOTOPYHKIUOHAIBHBIMU  IIEHTPAMHU
OCYIIECTBJISIETCS CIAEAYIOIMMHU CIIOCOOAMMU:

a) TOCPEJICTBOM MPUBJICYEHUSI CPEJICTB MACCOBOM MH(MOpMAIUU, a TaKkKe MyTeM
pa3MeleHds MHGoOpMalMK Ha O(UIMATBHBIX caidTax ¥ WHOOPMAIMOHHBIX CTEHIaX
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) nmpu oOpalieHud 3asBUTEIs B MHOTOQYHKIIMOHAIBHBIM IEHTP JUYHO, IIO
TenedoHy, MOCPEICTBOM MTOYTOBBIX OTIIPABICHUH, TNOO MO AIEKTPOHHOM MOYTE.

[Ipu nuyHoM oOpaiieHny pabOTHUK MHOTO(PYHKIIMOHATHHOTO LEHTpa MOAPOOHO
uH(GOPMUPYET 3asBUTENICH MO MHTEPECYIOUIMM HX BOIMPOCAM B BEXKJIMBOW KOPPEKTHOMN
dbopMe ¢ HCcToNb30BaHHEM O(QUIIUAIBHO-IETIOBOIO CTHIA peud. PexomeHmyemoe Bpems
MPEIOCTABICHUSI KOHCYJbTAIlMM - HE Oosnee 15 MUHYT, BpeMsi OXUIaHHS B O4YEpeau B
ceKkTope HH(GOPMUPOBAHUSA JTsI TOTYUSHHS] HHPOPMAIMH O TOCYJapCTBEHHBIX YCIyrax He
MOJKET MPEBBINIATH 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJKEH HAuMHATBCS C UWHoOpmManuu o
HAaUMEHOBAHWU OpTraHu3alMM, (pamMuwiInk, UMEHH, OTYECTBE U JOHKHOCTU paOOTHUKA
MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA, MPUHSABLIETO Tele(POHHBIA 3BOHOK. HIMBUTyaIbHOE
YCTHOE KOHCYJIBTHPOBAHUE TMIpU OOpallleHUH 3asBUTENS MO TelneQoHy pabOTHUK
MHOTO(YHKIIMOHAJILHOTO LIEHTpa OcyliecTBisieT He Oosee 10 MUHYT;

B ciyuae ecnu 111 moArOTOBKU 0TBETa TpebyeTcst 6os1ee mpOoAOHKUTEILHOE BpeMms,



PabOTHUK MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBIISIOMINN UHANBUYAIBHOE YCTHOE
KOHCYJIbTUPOBAHUE MO Telle(POHYy, MOKET MPEITIOKUTh 3asBUTEIIO:

U3JI0KUTh O0pallleHre B MUCbMEHHOU (popMe (0TBET HampapisieTcs 3asBUTEIIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B OOpaleHUH ); HA3HAYUTH IPYroe Bpemst AJis
KOHCYJIbTAIlAM.

[Ipy KOHCYJNBTUPOBAHMM MO MHCHMEHHBIM OOpAIICHUSIM 3asBUTENEH OTBET
HaIpaBJISIETCSl B MUCbMEHHOM BHUJIE B CPOK He mo3/iHee 30 KaJeHJapHbIX JHEH ¢ MOMEHTA
perucTpanuu oopamieHus: B (popmMe 3JIeKTPOHHOTO JOKYMEHTA IO aaApecy SJIEKTPOHHOU
MOYTHI, YKA3aHHOMY B OOpAIlleHUH, MOCTYNMHUBIIEM B MHOTO(QYHKIIMOHAIHHBIA IICHTP B
dbopMe SIEKTPOHHOTO TOKYMEHTa, W B MHUCHbMEHHOW (opMEe MO TMOYTOBOMY aJpecy,
yKa3aHHOMY B OOpalieHu#, TOCTYMUBIIEM B MHOTO(YHKIIMOHATLHBIM IIEHTP B
MMCbMEHHOU (hopme.

35. Bpigaya 3asiBUTEJI0 Pe3yJIbTaTa NMPeI0CTABIECHU MYHUIUNIAJIBLHON YCJIYTH

33.1. IIpy Hanuuuu B 3asBICHUM O MPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTU
yKa3aHUs O BbIJIaye pe3yJbTaTOB OKa3aHUs yCIYyTHU Yepe3 MHOTO(DYHKIIMOHAIBHBIN LEHTD,
YOJIHOMOYEHHBIA OpraH NepeiaeT JAOKYMEHTHI B MHOTO(YHKIMOHAJIBHBIM LEHTpP IS
MOCJIEYIONIEH BbIIaun 3asBUTENIO (IIPEICTABUTEII0) CIIOCOOOM, COTJIACHO 3aKJIFOYEHHBIM
COTJIAIICHUSIM O B3aUMOJICHCTBUU 3aKIIOYEHHBIM MEXAY YTOJHOMOYEHHBIM OPraHoM U
MHOTO(YHKIIMOHAJIBHBIM LEHTPOM B HOpsAKe, yTBepkaeHHOM [locTranoBnennem Ne 797.

[Topsimok M cpoku nepenayd YIOJIHOMOYEHHBIM OpPraHOM TAaKHUX JTOKYMEHTOB B
MHOTO(QYHKIIMOHAJIBHBIA IEHTP OMNPEICNIAIOTCS COINIAIeHUeM O B3aWMOJACHCTBUH,
3aKJIOYEHHBIM UMH B HIOpsAKe, ycTaHOBIEHHOM [locTtanoBinenuem Ne 797.

33.2. Ilpuem 3asBUTENEN I BBIAAYM JIOKYMEHTOB, SIBIIIOIIMXCA PE3YIbTaTOM
MYHULUIIAIBHON YCIYTH, B OPSAJIKE OYEPETHOCTH MPU MOITYYEHUH HOMEPHOTO TAJIOHA U3
TEpMUHAJA BJEKTPOHHOW OYepenn, COOTBETCTBYIOLIErO LEIM OOpaleHus, Jubo 10
peaBapUTENbHOMN 3aIKCH.

PaboTHMK MHOTO(YHKIIMOHAILHOTO LIEHTPA OCYIIECTBIISET CAEAYIOIINE TEHCTBUS:
YCTaHABJIMBAET JIMYHOCTH 3aIBUTEIISI HA OCHOBAHUU JOKYMEHTA, YA0CTOBEPSIOIIETO
JUYHOCTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoi denepanuu;

NpOBEpSAET TMOJHOMOYMUSL TMpEACTaBUTENS 3asBUTENs (B cioydae oOpalieHus
MIPEJCTABUTEINS 3asIBUTEISA);

ONpeaeNsieT CTaTyC HCIONHEHUs 3asBieHus 3asButens B [MC; pacnedarsiBaer
pe3ynbTaT NPEeIOCTaBICHUS MYHULIUIIAIIBHON YCIYTHM B BUJAE 3K3EMIUISIPA 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE M 3aBEpSieT €ro C WCIOJb30BAHUEM II€YaTH
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa (B MPEIyCMOTPEHHBIX HOPMATUBHBIMH MPABOBBIMU
aktamu Poccuiickoii denepanuu cirydasx - medatu ¢ u3oOpaxeHuem [ ocymapcTBEHHOTO
repb6a Poccuiickoit denepanun);

3aBepsieT JK3EMIUIP JJIEKTPOHHOIO JIOKYMEHTa Ha OyMaXHOM HOCHUTEJIE C
UCIOJIb30BAaHUEM TI€YaTH MHOTO(PYHKIMOHAIBHOIO LEeHTpa (B MPEayCMOTPEHHBIX
HOpPMATHUBHBIMU TIPaBOBBIMH akTamu Poccuiickoii ®dexpepanuu ciiydasx - He4yaTd ¢
nzo0paxenuem ['ocymaapcrBenHoro repoa Poccuiickoit deaeparun);

BBIJIACT IOKYMEHTHI 3asIBUTEIIO, TPU HEOOXOIMMOCTH 3allpaIlIUBaET y 3asiBUTEIS



TOJIIUCH 32 KaXIbIM BbIJAHHBIN JIOKYMEHT;
3aIpalluBaeT COTJacue 3asiBUTEIIS HA y4aCTUE B CMC-OMPOCE JJIsl OIIEHKH KayecTBa
PEeAOCTABICHHBIX YCIYyT MHOTO(YHKIITMOHATBLHBIM IIEHTPOM.



ITpunoxxenne Ne 1 kK ATMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 MPEAO0CTaBICHUIO MYHUIIMIIAIBHON YCIIYTH
«YcTaHOBKa MH(POPMALIMOHHOM BBIBECKH,
COIIACOBaHUE AU3aIH-IIPOEKTA Pa3MEIICHUS BBIBECKH)

YcranoBka HH(pOPMALMOHHON BHIBECKH, COIJIACOBAHUE IM3AH-IIPOCKTA
pa3MeleHHs BBIBECKH

Hara
Ne

(HaMMEHOBaHUE OpraHa, YIOJHOMOYEHHOTO Ha MPEIOCTABIICHHUE YCIIYTH)
CBeneHus 0 IpeaCcTaBUTETIE
Kareropus npeacraBurens
Haumenosanne/OH1O

Hananpie YJI
OI'PH/OT'PHUIT

NHH
Howmep Tenedona
Anpec 2IeKTPOHHOM IOYThI
CBeneHus o0 3asBUTEIIE

Kareropus 3asBuTes
[TonHOE HaMMEHOBaHUE
Hananpie AYJI
OI'PH/OT'PHUIT
NHH
Howmep Tenedona
Anpec 2IeKTPOHHOM MOYTHI
BapwuaHT npeocTaBieHus yCayru
[IpaBo Ha 0OBEKT, B KOTOPOM pa3MeIIaeTCs
3asBUTEINb, 3apeructpupoBano B EI'PH?
Ube UMYIIIECTBO UCTIOIB3YETCS IS pa3MeIIeHUs
BBIBECKHU?
Ha BeIBeCKe yKa3aH TOBapHBIM 3HAK?
Caenenus 00 o0beKTe

KagactpoBslii HOMep
Anpec 00beKTa
Ty nHGOPMAIIMOHHOW BBIBECKH
Howmep perucrpamnuu TOBapHOTO 3HAKa
JloKyMeHTBI
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[Tpunoxxenne Ne 2 k. AIMUHUCTPAaTUBHOMY PETIIAMEHTY
I10 MPEAO0CTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH

«Y cTaHoBKa WH(POPMAITMOHHOMN BBIBECKH,
COIVIACOBAHUE IN3alH-NIPOEKTA PAa3MEIIEHUS BBIBECKH»

YBEAOMJIEHHUE O COI'JTACOBAHUH

YCTaHOBKHM MH(OPMAIIMOHHON BBIBECKH, TU3aWH-TIPOEKTA pa3MEIIeHHS BHIBECKH No

[Tonyuyarenb coraacoBaHus:

Tun BeIBECKU:

Anpec pa3mMenieHus:
Jlara Hauana pa3MeneHus:

JlaTa OKOHYaHUS pa3MEILCHUS:

JlononuurtenbHas HHPOpMAIIHS:

(MOKHOCTB) (moamnuce)

oT

(pamumust, ¥Ms1, OTYECTBO (TIOCIIEHEE - IPH HATTMIHHN))
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[Tpunoxxenne Ne 3 Kk AAMMHUCTPaTUBHOMY PETIIAMEHTY
I10 MPEAO0CTaBICHUIO MYHUIIMIIAIBHON YCIYTH

«Y cTaHoBKa WH(POPMAITMOHHOMN BBIBECKH,
COIVIACOBAHUE IN3alH-NIPOEKTA PAa3MEIIEHUS BBIBECKH»

PEHIEHHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, He00X0IUMBIX /1 IPEA0CTABJICHUS YCIYTH

oT No

ITo pe3ynapTatam pacCMOTpPEHUS 3asIBJICHUS OT No Ha
NpeOCTaBlIeHNE YCIYTH «YCTaHOBKa WH(OPMALMOHHON BBIBECKH, COTJIACOBAHME TU3ANH-TIPOEKTa
pa3MeIleHus] BBIBECKH» INPHUHATO pelieHHe o0 OTKa3e B IMpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEAOCTABIICHUS YCIIYTH, 110 CIEAYIOIIUM OCHOBAHUAM:

JlononuurtenbHas HHPOpMAIIHS:

Br1 BipaBe MoBTOPHO 0OpaTUTHCS B YITOJTHOMOUYEHHBIN OpPraH ¢ 3asBJICHUEM O IPEOCTaBICHUH
YCIIYTH TI0CJI€ YCTPAHEHMs] YKa3aHHbIX HaPYILICHU.

JlaHHBII 0TKa3 MOXKET ObITh 00KajI0BaH B JJOCYACOHOM MOPSIIKE ITyTeM HAIpaBIICHUS JKaJl0ObI B
YIIOJITHOMOYEHHBIN OpPTaH, a TAaK)Ke B CyZACOHOM TIOPSIJIKE.

(toImKHOCTB) (moamnucs) (pamumust, ¥Ms1, OTYECTBO (TIOCIIEHEE - IPH HATTMIHHN))
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[Tpunoxxenne Ne 4 kK AAMMUHUCTPaTUBHOMY PETIIAMEHTY
I10 NMPEAO0CTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH

«Y cTaHoBKa WH(POPMAITMOHHOMN BBIBECKH,
COIVIACOBAHUE IN3alH-NIPOEKTA PAa3MEIIEHUS BBIBECKH»

PEIHIEHUE
00 0TKa3e B NMPeI0CTABJIEHUHU YCJIYTH
o
oT No
ITo pe3ynapTatam paccCMOTpPEHUS 3asIBJICHUSI OT No Ha

IpeOCTaBlIeHHE YCIYTH «YCTaHOBKa WH(OPMALMOHHON BBIBECKH, COTJIACOBAHME TU3ANH-TIPOEKTa
pa3MelleHusl BBIBECKM» IPHHATO pelleHne 00 OTKa3e B MPEAOCTABICHHM YCIYTH IO CIEAYIOUIM
OCHOBAHUSIM:

Pa3bsicHeHME IPUYUH OTKa3a:

JlononHuTenbHas HHPOPMALIUS:

Br1 BipaBe MOBTOPHO 0OpaTUTHCS B YITOJTHOMOUYEHHBIN OpPraH ¢ 3asBJICHUEM O IPEOCTaBICHUH
YCIIYTH T10CJI€ YCTPAHEHMs] YKa3aHHbIX HAPYILICHU.

JlaHHBII 0TKa3 MOXKET ObITh 00KajI0BaH B JOCYA€OHOM MOPSIIKE ITyTeM HAMpaBIICHUS JKal0ObI B
YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM TOPSIKE.

(TOMKHOCTB) (moamnuce) (bamunus, uMms1, 0TIECTBO (TIOCIICIHEE - IPU HATTUIHH))



[Ipunoxxenne Ne 5 k. ATMUHUCTPATUBHOMY PETJIAMEHTY
10 MPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH
«Y craHoBKa HH()OPMAITMOHHOMN BHIBECKH,
COTJIaCOBaHMUE IN3alH-IIPOEKTA Pa3MEILIEHUS] BBIBECKN»
Cocras, noc/j1e10BaTeJbHOCTh U CPOKH BbINOJHEHUS] A/IMUHUCTPATUBHBIX Npoueayp (AeidcTBUii) NPH NMPeA0CTABJICHUN MYHUIUNIAIbHOM

YCJIYIH
JIPKHOCT
Ho OCT | Mecto BbinonHEeHNs
Cpok HOE JINLIO,
OcHoBaHnue s aIMUHUCTPATUBHOT O Pesynbrar
BBITIOJTHEHUST | OTBETCTBEH . Kpurepuu
Havaja Conepxkanue aIMUHUCTPATUBHBIX nercTBus/ aAMUHUCTPATUBHOTO
N o N QIMUHUCTpaTH HOE 3a MPUHATUSA N
aMUHUCTPATUBHOMN NeUCTBUM UCIIOJIb3yeMast JeNCTBUSL, CIIOCOO
BHBIX BBITIOJTHEH M€ pemcHuA
IpOLEAYPBI — UH(POPMALIMOHHAS dukcanun
aIMUHHCTP cHcTeMa
ATUBHOTO
NIEUCTBUS
1 2 3 4 5 6 7
1. ITpoBepka IOKYMEHTOB M PETHCTpaIIMs 3asBICHHS
[TocTyruienue [Ipuem u mpoBepka KOMIUIEKTHOCTH |1 paboumii 1eHb | VomgHomo |YTOJTHOMOYEHHBIH
3asBJICHUS U JIOKYMEHTOB Ha (He BXOJUT B yennoro |opraH /TUC Perucrpanus 3asiBICHUS U
TOKYMEHTOB JJIsI HAJIMYNE/OTCYTCTBHE OCHOBAHMIA 001l cpok oprasa, noxkymeHnToB B [ IC
[IPEOOCTaBICHUA UL OTKasa B IpUCME IOKYMCHTOB, TIPCAOCTABJICH Us| OTBETCTBCH (mprcBOCHNE HOMEpA U
MYHHUITUTIATEHON IPEIYCMOTPEHHBIX IIYHKTOM 2.8 YCILyTH) HOE 32 maTHpOBaHUE);
YCIYTH B AI[MI/IHI/ICTpaTI/IBHOFO periraMCcHTa nmpeaocTaB Ha3HauYcHHE
Y DOJIHOMOYEHHBIN JICHHE JTOJDKHOCTHOTI'O JINTIA,




2 3 4 5 6 7
OpraH MYHHMIIUIIA OTBETCTBEHHOI'O 3a
IILHOU [MpEeaOCTaBIIEHUE
yCIyru MYHHUIIUIIAIBHOM YCITyTH,
U Tiepesada emy
TTOKYMEHTOB
B ciydae oTcyTcTBUsI OCHOBaHMH 11st |1 pabounii ienb |[JlookHoCT — [YTTOTHOMOYCHHBIN
0TKa3a B IpHUEME JOKYMEHTOB, (HE BXOJUT B Hoe o Y |opran/I'UUC
MPEyCMOTPEHHBIX MyHKTOM 2.11 001IHiA CPOK MOJTHOMO
AJMUHUCTPAaTUBHOTO perjlaMeHTa,  [[IpeJ0CTaBJIeH USUEHHOTO
peructparlivs 3asBJICHUs B YCIIYTH) oprasa,
PIIEKTPOHHON 0a3e JaHHBIX M0 YUeTy OTBETCTBE
TOKYMEHTOB HHOE 3a
peructpait
W10
KOPPECIIOH
NEHINH
[TpoBepKa 3asiBICHUS U JOKYMEHTOB, JIoJDKHOCT — |Y TIOJTHOMOYCHHBIi HarnpasieHHoe
[IPEACTABICHHBIX IS ITOJy4YEHUs Hoe siuio Y |opran/I'C 3asIBUTEIIIO DJICKTPOHHOE
MYHHULIMIIAJIbHON yCIIyTH IOJIHOMO COOOIIIeHNE O TpUeMe
YEHHOTO 3asIBICHUS K
oprasa, ACCMOTPEHHIO JTHOO0
Hanpasnenue 3asBUTENIO Hannaue/oTcyre
PIIEKTPOHHOTO COOOIIEHUS O pUeMe OTBETCTBEH TBHe OCHOBaHUH | oo b IPHEME
HOE 3a 3asIBICHUS K
3asBICHUS K PACCMOTPEHHUIO JTH00 U1 OTKa3a B
MpeI0CTaB

OTKa3a B

[pueme




1 2 3 4 5 6 7
MpueMe 3asiBJICHUS] K PACCMOTPEHUIO| TICHHE PacCMOTPEHUIO
¢ 000CHOBaHHEM OTKa3a MYHUILIMIIA TOKYMEHTOB,
TTbHOM MPEyCMOTPEHH
YCIyTH bIX MyHKTOM 2.11
AJIMUHHCTPATUB
HOT'O
erjaaMeHTa
2. Ilonyuenue cBenennii nocpeacrsom CMOB
[TakeT HamnpasieHne MeKBEIOMCTBEHHBIX (B 11eHB JlomxkHOCTH  [YnosiHOMOYeHHBIH  |OTCyTCTBHE
3apEeruCTPUPOBAHH BbIX [3aIIPOCOB B OPraHbl U OPraHU3allu, |[PErUCTpaluu 0€ JIULIO0 opras/I’IC/ CM3B  |[10OKyMeHTOB, Hamnpasnenue
TOKYMEHTOB, yKa3aHHbIE B TyHKTE 2.3 3asIBJICHUS U 'Y osIHOMO HEOOXOINMBIX MEXBEIOMCTBEHHOTO
MOCTYIHUBIIHNX AJIMUHUCTPATUBHOI'O perjaMeHTa TOKYMEHTOB JEHHOT'O TS 3aIpoca B OPraHkbl
TOJDKHOCTHOMY JINITY, oprasa, [IPEIOCTaBICHUS (opraHI/IgauHH)’
OTBETCTBEHHOMY 3a OTBETCTBCH MYHULIUIIAIGHON  |TpeI0CTaBIISIONINE
[IPEI0CTaBICHIE HOE 3a YCIIyTH, TOKYMEHTHI (CBEICHHS),
MYHULIMTIATbHOM MPEI0CTaBI HaXOJALIUXCA B [IpelyCMOTPEHHBIE
YCIIYyTH CHUE pacCIoOps’KCHHUH MYHKTOM 2.10
MYHUIIUIIAIT TOCYHApPCTBCHH bIX AI[MI/IHI/ICTpaTI/IBHOFO
bHOM OpraHoB periaMenTa, B TOM YHCiIe
YCIIyT'H (opranuzaumii)  |c
HCII0JIb30BaHUEM
CMD5B
[lonydyeHue OTBETOB Ha 5 pabouux JlomKkHOCTH |YTIOJTHOMOYEHHBIN [lonyuenue
ME>KBEIOMCTBEHHBIE 3aIPOCHI, THEl co THS o€ JIUIIO opran) /[ MMC/ CMDB IOKYMEHTOB
(popMupOBaHUE TIONHOTO KOMIUIEKT ([HampaBiaeHUs | Y TOJHOMO (cBeneHuit),
TOKYMEHTOB MEXKBEJIOMCTB  |[YEHHOTO HEOOXOIUMBIX IJIS
eHHOTO oprasa, MPEIOCTaBICHUS
3ampoca B OTBECTCTBCH MyHPIHI/IHaHBHOfI
OpraH Win HOC 3a YCJIyTH
opraHusanuio, (IPCAOCTaBII
[IpeaoCTaBisAl0 (CHUC
e JOKyMEHT |MYyHHUIUIIAT
U bHOI
uH(popMaruio, [YCIAYrd

CCJIM UHBIC




3 4

CPOKH HE
MpeyCMOTPEH
bI
3aKOHOATEIHC
TBOM PD u
cyonekTa PO

3. PaccMoTpeHHe TIOKYMEHTOB U CBEAECHUI




1 2 3 4 5 6 7

[Taker [TpoBepka cOOTBETCTBHS JOKYMEHTOB |5 pabounx nHel |JlomkHocT —[VmomHoMouyeHHBIH — |(OcHOBaHus oTkasallpoekT pe3ynbrara
3aperruCTPUPOBAHHBIX [ CBEACHUI TPEOOBAHUSIM Hoe nuio |opraH) / TUC B [IPEAOCTABJIEHU |[IPENOCTABICHUSA
X JOKYMEHTOB, HOPMATHBHBIX [TPABOBBIX AKTOB Y mostHOMO 151 MYHULUIIAIBHON YCIyTH
MOCTYIHBIIHNX MPEI0CTABIECHNS MYHULIUTAIBHON YEHHOTO MYHULIUTIAJIBHONW |10 opMe, MPUBEIECHHON
TOJDKHOCTHOMY JIMILY, [yCIIYTH oprasa, YCIIYTH, B npuitoxkeHusix Ne 2, Ne 4
OTBETCTBEHHOMY 32 OTBETCTBE MPELYCMOTPEHH  [K
MPEIOCTABICHUE HHOE 3a bl TyHKTOM 2.12 |AIMHUHUCTPATUBHOMY
MYHULIUITIATIbHON MpPE10CTaB AJIMAUHHCTPAaTUB [PErJIAMEHTY
yCIyru neHue HOTO

roCyJapcT perimameHTa

BEHHO

YCIIYyT'H




1 2 3 | 4 | 5 | 7
4. IIpunsTue pemeHus
[Ipoexrt pe3ynbrara |[IpuHATHE penieHUs O 1 pabounii neHb |[lommkaocT — |Y TOMTHOMOYEHHBIH Pesynprar
MPEOCTABICHUS Npe0CTaBICHNUS MyHUIIMIIATBHON  |(BKJIIOYACTCA B [Hoe JTULIO opran) / TUC MPEIO0CTaBICHUS
MYHUITUTIATEHON YCIIYTH HUIH 00 OTKa3e B o0uImii cpox V OJIHOMO MYHHUITUTIATLHON YCIyTH
yCIyIru 1o popMe  [peIOoCTaBICHUH YCITYTH MPEIOCTABIICH USllqeHHOTO 1o ¢opme, IPUBEICHHOMN
COTJIACHO YCIIYTH) opraHa, B npuiioxkeHusx Ne 2, No 4
npuioxkeHusaM Ne 2, \dopMUpOBaHUE PELIEHHS O OTBETCTBEH K
Ne 4 MpPEeI0CTaBICHUH MYHHUIIUTIAIEHON HOC 3a AJIMUHHCTPAaTUBHOMY
A)ZLMI/IHPICTpaTPIBHOM YCIIYI' MU 00 OTKa3e B IpeIoCTaB PETJIaMCHTY,
Yy peTiIaMCHTY MPEIOCTABICHUN MYHULIUTIATBHON IIeHue MO CAHHBII
YCIIYTH MYHHUILMIIA YCUJIEHHOU
IBHOI KBATU(UITUPOBAHHOMN
YCIIYTH; IIOAITNCBIO
PyKOBO AT PYKOBOIUTEICM
eIlb Y IOJIHOMOYEHHOT'O
'V TII0JIHOMO OpraHa MJIM HHOT'O
YEeHHOI'O YIIOJHOMOYCHHOT'O UM
oprasa) Jina
VT UHOE
YIOJIHOMOY
E€HHOE UM
U110

5. Beimaua pesynbTaTa




| 2 3 4 5 6 7
®opmupoBanue 1 |Peructpanus pesyiabrara [Tocne JlomkHOCT — [YTIOJTHOMOYEHHBIN Buecenune cBenieHuit o
perucrpanus MPEIOCTABICHNS MYHULIIUTAIIBHON ~ (OKOHYaHUsA Hoe muuo |opran) / TUC KOHEYHOM pE3YIIbTaTe
pe3ynbTaTa YCIIYTH pOLIeIYpPbI Y I10THOMO MPEI0CTaBICHUS
MYHULMITAJIBbHON PUHATUSA YEHHOTO MYHULUIIAIBHON YCIyTH
YCIIYTH, YKa3aHHOTO B perieHus (B oprasa,

IIyHKTE 2.5 00Imuii CpoK OTBETCTBE
AJIMUHHUCTPATUBHOT [IPENOCTABIICH USHHOE 3a
O perjaMeHTa, B MYHUIUTIATIBH OUIPEA0CTaB
dopme YCIyTH HE eHne
3JIEKTPOHHOTO BKJIFOYAETCS]) roCyaapcT
nokymenta B [ IC BEHHO
YCIIYyT'H
Hanpasnenue B B cpoku, JlomkHOCT  [YNOJHOMOYEHHBIM  |[YKa3zaHue
MHOTO(YHKIIMOHAJIbHBIN LIEHTP YCTaHOBJIEHHEl  |HOE JIULIO opran) / AUC M®I] [3asBuTenem B
pe3yJibTaTa MyHULIMIIAIBHON YCIIYTH, |€ 'Y IIOITHOMO 3ampoce Boigaua pe3ysbTara
YKa3aHHOI'O B ITYHKTC 2.5 COIJIallIECHUEM [UCHHOT'O crioco0a Bbl1adyn MYHHHHHaHLHOﬁ YCIIyTA
AJIMHUHHCTPAaTUBHOIO PETJIAMEHTA, B |0 oprasa, pe3yibTaTa 3asBUTENIO B hopMe
¢dbopMe 2NIEeKTPOHHOTO IOKYMEHTa,  [B3aUMOJIEUCTB  |OTBETCTBEH MYHUIUTATBHON  |GyMasKHOTO JOKYMEHTA,
MOAIMCAHHOTO YCUJIEHHOU UU MEXITY HOE 32 YCIIYTH B OATBEP>KIAIONIETO
KBaTM(DUIIMPOBAHHOMN JIEKTPOHHON |YTIOMHOMOYEH |MpeJoCTaB MHOTO(YHKITHO cozepKanue
MOJIMCHIO YIIOJTHOMOYEHHOTO HbIM OPTaHOM U |TICHUE HAJIbHOM LICHTPE, al3]1eKTPOHHOTO
JOJIDKHOCTHOTI'O JIMIIAa MHOFO(bYHKHH rocyaapcCT TAKXKC I10Ja4da TOKYMEHTa, 3aBEPEHHOT O
Y10 THOMOYEHHOTO OpraHa OHaJIbHBIM BEHHO 3arpoca yepes eYaThIo
LIEHTPOM YCIIyTH MHOTOQYHKIMO  |MHOTO()YHKIIHOHAIBHOT O
HAJIbHBIN LICHTP LICHTpA;
BHECEHUE CBEJCHUI B
['IC o BbI1aue
pe3yJbTaTa
MYHUIIUTIAJIBHON YCIyTH
B nenp JlomKxHOCT ['1MC Pesynbrar
HanpasneHue 3asBUTENIO pe3yJibTaTa [pErUCTPALUU HOE JINLIO MYHUIUIIATBHON yCIyTH,
[IPEIOCTABICHNs MYHULIUIIAJIIBHON  [pe3yJibTaTra YII0JTHOMO HaIlpaBICHHBII
yciyru B tnuHblid kabunet Ha EIN'Y [mpenocTaBiieH  [4€HHOTO 3asBUTEIIO HA JIMYHBIN




1 2 3 4 7
ust opraHa, kabunet Ha EIII'Y
MYHUILIMTIAJIBH |0TBETCTBE
o1 yciayru HHOE 3a
Mpe10CTaB
NIeHue
rocyaapct
BEHHO
YCIIYTH
6. BHecenune pe3ynpTaTta MyHHITMIAIBHON YCIIYTH B PEECTP PeIICHUM
dopMupoBaHue U BHeceHne CBEICHHH O Pe3yIbTaTe 1 paGounit enn|Jomkaocr | AC Pesynbrar
[perucTparms MPEI0CTaBICHNS MYHUIIUITAIBHON HOE JIHIIO MPEI0CTaBIICHUS
pe3yJiibTaTta YCIyTU, YKa3aHHOM B ITYHKTE 2.5 V [IOJTHOMO MYHULIMTIAJILHON YCIIYTH,
MYHULIMTIAJTbHOM AJIMUHUACTPATUBHOI'O PErJIaMEHTa, B UEHHOTO YKa3aHHBIN B TyHKTE 2.5
YCIIYyTU, YKQ3aHHOTO B [PEECTp pEIICHU oprasa, AJIMUHUCTPATUBHOIO
nyHKTe 2.5 OTBETCTBEH periaMeHTa BHECEH B
AJIMUHHCTPATUBHOT O HOE 3a peectp
pernamenTa, B popme TIpe0CTaB
RIIEKTPOHHOTO NIeHue
nokymenTta B ' IC rocynapcT
BEHHO

YCIIYT'H
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